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ECO TIMEPRINT ATTENDANCE (ETA3)
1.0 SOFTWARE INSTALLATION

1.1  Software Setup

To begin installation, first you need to insert the ECOTIMEPRINT Installer Disk which come with the

device. You can also download the installer from http://www.ecotimeprint.com/ecotimeprint-eta3.aspx
Run the Setup.exe, then following the instruction below.

Click Next

Setup - ECOTimePrint version ETA 3 - X =
License Agreement ~ Select Destination Location
Flease read the following important information before continuing. C Where should ECOTimePrint be installed?
N

Please read the following License Agreement. You must accept the terms of this . s -
agreement before continuing with the installation. Setup willinstall ECOTimePrint into the following folder.

ECOTimePrint End User License Agreement (EULA) To continue, dick Next. If you would like to select a different folder, dick Browse.

NOTICE TO USERS: CAREFULLY READ THE FOLLOWING LEGAL AGREEMENT. I
USE OF ECOTimePrint (the "SOFTWARE"

PROVIDED WITH THIS AGREEMENT CONSTITUTES YOUR ACCEFTANCE OF

THESE TERMS. IF YOU DO NOT AGREE TO

THE TERMS OF THIS AGREEMENT, DO NOT INSTALL AND/OR USE THIS
SOFTWARE. USER'S USE OF THIS SOFTWARE IS

CONDITIOMED UPON COMPLIANCE BY USER WITH THE TERMS OF THIS
AGREEMENT.

|C:'|,ECOTP Browse...

I °I accept the agreement I
()1 do not accept the agreement At least 330.2 MB of free disk space is required.

Tick to create a desktop icon (Optional), Click Next

“‘-" Setup - ECOTimePrint version ETA 3 —

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks you would like Setup to perform while installing
ECOTimePrint, then click Next.

Additional shortcuts:

Create a desktop shortcut

ECO SOLUTION TECHNOLOGY Page 5 of 107
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Then Click Install

[E Setup - ECOTimePrint version ETA 3 -

Ready to Install
Setup is now ready to begin installing ECOTimePrint on your computer.

Click Install to continue with the installation, or click Back if you want to review or
change any settings.

Additional tasks:
Additional shortcuts:
Create a desktop shortcut

< Back Install l Cancel

While complete the installation, Click Finish to exit setup

Completing the ECOTimePrint
Setup Wizard

Setup has finished installing ECOTimePrint on your computer.
The application may be launched by selecting the installed
shortcuts.

Click Finish to exit Setup.

Finish l
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1.2 Launch - Program ECOTIMEPRINT

When logging for first time, Right Click on ECOTimePrint icon and Run as Administrator.

EED
(7]

ECOTimePrint

Open
Upload to WPS Cloud
Open file location

Run as administrator

Add to Favorites
Troubleshoot com patibility
Pin to Start

i Add to archive.
5 Add to "ECOTPrar”

COTP.rar” and email
Pin to taskbar

Scan selected items for viruses
Copy as path

Share

Restore previous versions
Send to

Cut

Copy

Create shortcut

Delete

Rename

Properties

ECOTIMEPRINT ETA3

Attendance System

Greetings! You are now entering the ECOTIMEPRINT ETA3
Setup Wizard.

It seems like you are running this software for the first time. The
setup wizard will guide you through the initial configuration process.

(O This is Viewer PC

© This is Server PC

If this is server PC, select “This is Server PC”, then Click “Next/’ button.
For Client PC, select “This is Viewer PC”, then Click “Next” button.

ECO SOLUTION TECHNOLOGY
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For new user without MySQL server, select “Install and create a MySQL database”

For user with MySQL server, “tick” and click “Create Database”.

Have you previously installed MySQL Server on this computer? E
Have you installed the MySQL Server and already created the ETA3 database? O

TCPAP Server  localhost i Port: 3306
Database _ECOAT_MYSQL Test
User :roat
Password = *++eer

Confirm Password =~ *********

Data Source Name (DSN) ECOAT_MYSQL

Need Need Sample Data? [

T Install and create a MySQL | 2
Back database. Cancel

Click Next

[m Setup - ECOTP MySQL version 1.0 -

License Agreement
Please read the following important information before continuing.

Please read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

ECOTimePrint End User License Agreement (EULA)

NOTICE TO USERS: CAREFULLY READ THE FOLLOWING LEGAL AGREEMENT. I
USE OF ECOTimePrint (the "SOFTWARE"

PROVIDED WITH THIS AGREEMENT CONSTITUTES YOUR ACCEFTANCE OF

THESE TERMS. TF YOU DO NOT AGREE TO

THE TERMS OF THIS AGREEMENT, DO NOT INSTALL AND/OR USE THIS
SOFTWARE. USER'S USE OF THIS SOFTWARE 1S

CONDITIONED UPON COMPLIANCE BY USER WITH THE TERMS OF THIS
AGREEMENT.

IOI accept the agreement I

()1 do not accept the agreement

Cancel
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Click Next

m Setup - ECOTP MySQL version 1.0 -

Select Destination Location
Where should ECOTP MySQL be installed?

Setup will install ECOTP MySQL into the following folder.

To continue, click Next. If you would like to select a different folder, click Browse.

C:\ECOTF} Browse...

At least 110.3 MB of free disk space is required.

——
< Back Cancel

and Yes and Install

m Setup - ECOTP MySQL version 1.0 - X

Ready te Install
Setup is now ready to begin installing ECOTP MySQL on your computer.

Click Install to continue with the installation, or click Back if you want to review or
change any settings.

Destination location:
C:\ECOTP

Folder Exists

The folder:
CA\ECOTP

already exists, Would you like to install to that folder anyway?

No

< Back Cancel

Tick and Install and you are Finish.

[ Setup - ECOTP MySQL version 1.0 =

EA Microsoft Visual C++ 2013 Redistributable (x86) - 12.0.30... — X

Completing the ECOTP MySQL
Setup Wizard

Microsoft Visual C++ 2013
Redistributable (x86) - 12.0.30501

MICROSOFT SOFTWARE LICENSE TERMS ‘

Setup has finished installing ECOTP MySQL on your
computer.

Click Finish to exit Setup.

MICROSOFT VISUAL C++ REDISTRIBUTABLE FOR VISUAL STUDIO
2013

These license terms are an agreement between Microsoft Corporation (or

hacad an wihara wnii liva _nana of ite affiliatac) and van_Plaaca rasd tham

I Iagree to the license terms and conditions
Install Close
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After complete, click NEXT

MYSQL DB Setup — IN PROGRESS »
Have you previously installed MySCQL Server on this computer? Il
Have you installed the MySQL Server and already created the ETA3 database? O

TCPIP Server |Iocalhost | Port: (3306
Database |EDDAT_MYSQL | Test

User |r00t |

Password |EIC|I'TIiI'1[IEISS |

Confirm Password |adminpass |

Data Source Name (DSN) |ECOAT_MYSCLL |

Need Need Sample Data? [

ECO TIMEPRINT ATTENDANCE (ETA3)

* Install and create a MySQL .’
Back database. Mext ==

Default User ID “admin”, Password “admin” and Click Login

[IMEPRINT

Sign In

User ID:

LOGIN

Forgot Password

Forgot Passwerd E

Please call yourvendor to generate temporary password.

Recovery Key
54937

** If forgot password, click "Forgot Password", and give the recovery key to your vendor or email to

support@ecotimeprint.com to get temporary password to login system

ECO SOLUTION TECHNOLOGY
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1.3 Company Setup

Go to System Setup > Company Setup

ECO TIMEPRINT ATTENDANCE (ETA3)

TIMEPRINT

Dashboard

System Setup

System Setup Database Management

S| @

Database Setting Backup & Restore

Device Setup

Door Access

2 | ©®

Company Setup System User Change Password

Reports

=7

‘Compact & Repair

Enter your company name, which will be displayed in all reports.

You may fill the Registration No Address, Contact Person, Phone No., Fax No. (Optional)

Company - admin

Registration Mo. -

Address -

Contact Person -

Phone Mo, -

Company Mame ECO SOLUTICMN TECHNDLDGYI

Company Code

Fax Mo,

Save

Exit

ECO SOLUTION TECHNOLOGY
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1.4 Terminal Setup

ECO TIMEPRINT ATTENDANCE (ETA3)

You need to setup the terminal before access the software. Click Add button to add terminal license.

@ terminal Setup - admin — O
Double click to open and edit terminal info or click "Add" button to add new terminal device.
Dizable | Device ID! | Description ‘ Model ‘ Serial No. ‘ IP Address Port Mo. Comm Key | Door Access | Status
O 1 ECOTIMEPRINT ECO TAS00 1234567850 152.168.1.201 4370 0 NO Activated
< >
Add Delete Device Manage Exit

1.4.1 Activate Terminal License

There are 2 ways to activate the terminal

First is by Scan Network Device (Only for user who use network to connect to the terminal)

Add Device

Bl

-

Activate device

Step 1: Make sure your devices are connected to network, and then click the scan network device.
TCPAP Range [192188.141 |- [286 |  Port Port Listen (8081 [JDeep scan
P Address | Port
£ >
Scan Metwork Device Activate Cancel

ECO SOLUTION TECHNOLOGY
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Step 2: After the scan network device process is completed, click the terminal in the list to online
activate
Add Device
TCPIPRange [192168.11 |- [255 |  Port Port Listen [JDeep scan
IP Address Port

£

Scan Network Device Activate

Cancel

Second way is by Manual Activation

Terminal Setup n
PLEASE ENTER YOUR TERMINAL INFORMATION
Description .
Serial Mo. ‘
Maodel ‘ « | Select Model « DoorAccess Mode [
IP Address/host  [192.168.1.201 Ping Port
Comm Key ICI
Device ID ]
- =0
Activate Mow Test Cancel

** Complete following Step 1 & Step 2 to activate terminal license.

Step 1:Enter Device Description, Serial No, Model, Door Access Only, IP Address, Port No,...... and

Device ID.

ECO SOLUTION TECHNOLOGY

Page 13 of 107



ECO TIMEPRINT ATTENDANCE (ETA3)
Door Access Only - If you select this option, the system will only capture in/out activities and does notinclude

the logs for attendance calculation.

** If you use network connection, make sure that the device's IP address and Port No. is configured

correctly.

** (Use command ping to confirm the device’s IP address is connected to your network)

Step 2: Test on the terminal connection status

PLEASE ENTER YOUR TERMINAL INFORMATION

Description (TimePrint *
Serial Mo. |

Model |ECO 2200D + | Select Model| + DoorAccess Mode [
IP Address/ host  [192.168.1.241 Ping Part
Comm Key

o]
Device ID

o] =0 |
Activate Now Test Cancel
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If you are not using network connection, you can just ignore the following.

Terminal Test

Metwork Connection

Terminal License

Download Employee

Download Attendance Log

Test on network connection completed ...

Close

]

Terminal Test use for troubleshooting terminal status such as:

1. Network Connection - To confirm the device is connected to your network.

2 Terminal License - To confirm the terminal license is valid for your device.

3. Download Employee - To confirm the employee information can be downloaded from terminal.
4 Download Attendance Log - To confirm attendance logs can be downloaded from terminal.

Step 3:

Click Activate Now to activate terminal license

Terminal Setup

PLEASE ENTER YOUR TERMINAL INFORMATION

IP Address/ host |‘192.‘158.1.24—1 Ping
Device 1D
2| =
Activate Mow Test

Description (TimePrint
Serial No. ||
Madel |ECO 2200D ~ | Select Model| = DoorAccess Mode [

Port

=N
Cancel
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If you don’t have internet access, it will pops out a window to ask for online activation code.

Serial No.

Offline Key

Activation Code

ABKC224660127

T068-6547-T586

Please visit url warnw.ecotimeprint.comfoffline-activation.aspx

to get activation code

Activate

Cancel

Please follow the url given to get the offline activation code from our Ecotimeprint website.
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1.4.3 Delete Terminal License

Select the terminal device which you want to delete, then click “Delete” button, “OK” to confirm to

remove terminal from system.

Double click to open and edit terminal info or click "Add" button to add new terminal device.
Disable | Device ID | Description | Model | Serial No. | IP Address Port No. Comm Key | Door Access | Status
a 1 ECOTIMEPRINT ECO TAS00 1234587890 192.168.1.201 4370 0 NO Activated
D 234 TimePrint ECO 22000 ABKC224660127 152 168.1.241 4370 [} NO Activated
Delete s
Are you sure want to delete the terminal 7
cancel
< >
+ (1] =0
Add Delete Device Manage Exit

1.4.4 Device Manager - To Interact with Terminal

Information from connected terminals can be retrieved to check on its settings and contents. The settings can

bechanged and uploaded to the terminals as and when required.

Click “Get” and the software will retrieve information from the selected terminal. Once information is

changed, click “Set” to upload the settings to terminal.

Refer to the table below to understand all settings and information. Note: Following setting is only
workswith “EC0100”, “EC0200”, and “ECO500”

[ Device Connection information:
o Device ID to specify the terminal identification number.

o IP/Host Address to specify the IP Address or Host Address of the terminal. This is only effective

when the TCP/IP communication method is used.

° Port of the terminal; the default value is 5500
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You must connect to the terminal before proceed following setting:

o Parameter to specify the terminal’s setting, for example Admin Count, Language Format, ID
Length, Volume Size, Auto Off Time, AutoPower On, Verify Mode, Auto Learning, Auto Return Time,
StandbyTime, Enable Alarm In Standby, Card ID Type, Auto Restart, Enable Shutdown, Enable Relay Alarm,
Fire Alarm, One To One Security Level, One To N Security Level, SLog Warning Count, GLog Warning
Count,Reverify Time, Device ID, Baudrate, User Real Time Log, UDP Port, Device Password, IP Address,
Sub Net Address, Default Gateway, Server IP Address, Server UDP Port, and RS485 Use.

o Value to specify the Parameter value above
o Time to specify the time for the terminal
. Shutdown Setting to specify the time to turn off the terminal automatically. SN is the ID for the

ShutdownSetting, it can be more than one Shutdown time to set in the terminal.

o Card No to get the card no. of Enroll No.

. User Count specify the number of enrolled Users in the terminal

. FP Count specify the number of enrolled Fingerprint Template in the terminal

o Card Count specify the number of enrolled ID Card User in the terminal

o New Slog Count specify the number of New System Logs (Not yet downloaded) in the terminal

o History Slog Count specify the number of History System Logs (Logs have been downloaded)
in theterminal.

o Manager Count specify the number of admin user in the terminal

o PWD Count specify the number of enrolled Password User in the terminal

J New GLog Count specify the number of New General Logs (Attendance Logs Not yet downloaded)
in theterminal.

J History GLog Count specify the number of History General Logs (Attendance Logs have been
downloaded) in the terminal.

o Welcome Title specify welcome title display in the terminal

o Standby Title specify standby title display in the terminal

o Firmware Version specify the terminal’s Firmware Version

o Alarm Setting specify the Alarm in the terminal by Time, Cycle, and Delay. SN is the ID for

the AlarmSetting, it can be more than one Alarm time to set in the terminal.
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Message Setting to specify the message show in the terminal by Type (All, User), Employee

ID andDateTime (From/To). It can be more than one Message ID to set in the terminal.

Reset Device Option to all device’s option to factory setting

(3 Device Manage @
Devies |D- ’B— Gl ’D— User Count: Manager Count:
|FHost Address: |192.158 T30 FP Count: PwD Count:
Card Count: Mew GLog Count:
Port: 5500 Connect
Mew SLog Count: Historny GLog Count:
Parameter: | j History SLog Count: Get
Valug: |
Get Set Welcome Tt ‘
Tirme: | Get Set
Get Synchronize the Device Time Standby Titls: ‘
Shutdown 5 etting Get Set
Type: | j
SN: | j Firmware Yersion ‘
Time: - -
[~ Enable et
Alarm 5 etting
Get Set SM: - Time: -| - -
Cycle: - Delay: 0
Erral No. Get
Get Set
Card Mo,
Message Setting ‘ Reset Device Option Exit
(3 Message Settings E [E] @
Meszage D -
Type: - Employes 1D 1]
Begin D atetime: 201712-27 21:15 - End D atetime: 201712-28 21:15 -

Content: |

[~ Enable

Exit

Refer to the table below to understand all settings and information. Note: Following setting is only

works with “EFACES800”, “ECO TAS500”, “ECO 2200D”, “ECO 6600D”, “ECO 300D”, “ECO 1800D”,

“OBM”, “OBMBW”
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Device Connect:

o [P Address to specify the IP Address of the terminal. This is only effective when the TCP/IP
communication method is used.

° Port of the terminal; the default value is 4370

. Comm Key to specify the communication key, a hidden password for software to communicate

with device which has already being set in the terminal; the default value is 0.

o Baud Rate to specify the Baudrate of the terminal, which is the data transmission speed for device
to computer. This is only effective when the RS232/RS485 communication methods are used, ignore this if
using TCP/IP. Leave the value as 115200 as default.

o Device No. to specify the terminal identification number.

o SMS Setting to specify the message show in the terminal by Valid Minutes, Start Time, Public,
Private and Enroll No. It can be more than one SMS ID to set in the terminal.

o Clear Administrator to clear/set all users with administrator privilege to user privilege in the

terminal

Device Connect T Device Date Time T Workcode

IP Address  |192.168.1.241 Set IP Address

Connect Disconnec Clear Administrator

Port 4370 Open Door 1000 Delay (ms)
Baud Rate (115200
Door Lack Delay Enable Device Validity Period
Device No. Set Door Lock Delay O Set
Update User ID to 9 Digit
Message show delaps (3]
Message Setiing Set Message Delay

Message Setting n
Meszage D : [eg1,2,3..] Get Message
Content :

Select Meszage Users

Delete Meszage

WValid Minutes: Start Tirne: I:l [y MO0 HEMM)
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o Date to specify the terminal’s date setting by “Day”, “Month”, “Year”
J Time to specify the terminal’s time setting by “Hour”, “Minute”, “Second”
Device Manage a

Device Cannect I Device Date Time,
Date Day Month 0000 | Year
Time Hour Minute Second

Workcode

Workcode & Others:

° Workcode to specify the Workcode No., it can be 1, 2, 3
o Description to specify the Description for the Workcode No. in the terminal
o Update to terminal to update the work code to the terminal
Device Connect T Device Date Time Workcode
Waork Code [ work Code Description ~ | Waork Code Description
o [ ]
(O Clear All Ei
O4 Set Description
Os

>

v

Device ID Description Serial No. IP Address

Status

®selectal | [ ECOTIMERRINT 1234567890

234 TimePrint
() Clear Al =

192.168.1.201
ABKC224660127 192.168.1.241

Update To Terminal
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2.0 DASHBOARD

2.1 Clocking Schedule
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[ECO]7imePRINT

Dashboard

8

Dashboard

he

CR

Attendance Sheet

Employee

System Setup

Schedule / Calendar

@,

Device Setup

Door Access
Restday

Clocking Schedule

Reports
2 Overview

Pie Chart j Pay Mode

Leave Management

T

Holiday

Duty Roster

-l -
J 03-07-2024 > 03-07-2024 Calendar

| |
- -

Present j
j Pie Chart j

Preview

Setting Clocking Schedule

Determine your company's clocking schedule, system provides 10 clocking columns for users to define their

working time and 500 different clocking schedules for configuration.

Clocking schedule configurations are the key point for attendance data accurately. The rule ofthe clocking

schedules will affect the outcome of time attendance and its corresponding reports.

** Up to 500 clocking schedule are available for configuration.

3@ Clock Schedule - admin X
Schedule No. Schedule Description Schedule Type ~
L o T ——
1 Weekly
2 Weekly
3 Weekly
4 Weekly
5 Weekly
] Weekly
7 Weekly
g Weekly
9 Weekly
10 Weekly
11 Weekly
12 Weekly
13 Weekly
14 Weekly
15 Weekly
16 Weekly
17 ‘Weekly
18 Weekly
19 ‘Weekly
20 Weekly
21 ‘Weekly
22 Weekly
2 ipakl hd
© i B 8 [
Update Delete Copy To Employee Schedule Print Exit
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Understanding Schedule Type

Weekly - This is a weekly schedule basis. It is the most commonly used schedule, normally a weekly schedule
where working days fall on weekdays and rest days fall on weekends. This includes working schedule late in,

early outs or overtime.
Daily - This is a daily schedule basis. This schedule also includes working late in, early outs or overtime.

Shift - This is available to various-duty-time attendance. Shift schedule is consisted of non- overlapping duty
times. For example: one company’s on-duty time is 8:00-12:00 (set as Morning Shift) and 13:00-18:00 (set

as Afternoon Shift), which can be defined and combined into one Multi Shift for attendance.

Multi Shift - It is available to the attendance of various and unfixed shifts or rotating shifts. The group is
consisted of different shifts. For the group attendance, the system will automatically to select the best shift

for attendance statistic according to clock-in records. (Only Can Combine With Shift & Flexi Schedule)

For example: one company’s duty time are: Morning class (6:00-10:00), Forenoon class (10:30-13:30),
Afternoon class (14:00-18:00), Evening class (19:00-22:00). Then we can combine the morning class and the

forenoon class into a Multi Shift, or all the classes into a Multi Shift. What we only need to do isto set group.

For attendance instead of tedious re-schedule, because the system will automatically select thebest shift to

record the attendance.

Flexi - This is suitable for the workers with flexible working time with different lunch time such as salesman,
driver and etc. This working schedule also includes late in, early outs or overtime. For the late in and early
only apply for first clocking in and last clocking out. Overtime can be configure in the “Overtime if hour

exceeds xx hours”.
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Configure Weekly Schedules

Select the schedule number (from 0 to 500), click Update or double click on it.The default schedule type is

“Weekly” schedule.
3 Clock Schedule - admin X

Schedule Mo. Schedule Description Schedule Type ~
o - Weeky

1 Weekly

2 Weekly

3 Weekly

4 Weekly

5 Weekly

] Weekly

7 Weekly

8 Weekly

9 Weekly

10 Weekly

11 Weekly

12 Weekly

13 Weekly

14 Weekly

15 Weekly

16 Weekly

17 Weekly

18 Weekly

18 Weekly

20 Weekly

21 Weekly

22 Weekly

23 Waakly -

@ o & 0 = [
Update Delete Copy To Employee Schedule Print Exit

o Enter Schedule Description and choose the schedule type “Weekly”

o There are 2 tabs that you need to set the rules for your weekly clocking schedules. The First tab is

Schedule and the second tab is Parameter.
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2.1.1 Weekly Schedule

Tab 1: Schedule\

Clock Schedule - admin =]
ScheduleNo. [0 | hedule Description |- | schedule Type ek

Schedule T Parameter

Shift-X

Monday o

Click this to copy

] et [0t [750] st [0] [ [ [ ][] [ keSO | Ly
Overtime if hour exceeds Hour(s) gl;smtglre Shift-X
Tuesday schedule

oo ) st [ 0] s [ 300 | s [r700] 4[] 4[] [ [ | | ¢

Overtime if hour excesds | (00| Hour(s)

Wednesday
1 [0 s[5 e [730] st [7758] 4[] 4[] [ ][ ][] ] ¢
Overtime if hour exceeds Hour(s)

Thursday
6] st [ 755 e [750]) st [7758] -t ][] s ][] e
Overtime if hour exceeds Hour{s)

Friday

1 ) s 7200 s [ 390] st [770] [ 4[| [ [ ][ ][ ] ¢
Overtime if hour exceeds Hour(s)

Saturday

[ E00]) st [0 st (7200 s [5700] it [ 4[] [ ][ ][ ][ ]
Overtime if hour exceeds Hour(s)

Sunday

N P I P P P = N S = B P ) P | P Y

Overtime.

( ‘Work Time i Rest Time | H n ..
\ Overtime pa— None = Save Addttional Parameter Close ‘ _ C I Ocki n g
——m— — Indicator

o With refer to the screen above, on Monday, working time from 08:30 to 12:00, Rest Time from 12:00
to 13:00 and Work time again from 13:00 to 17:00, after 17:00 consider is overtime. To set the indicator (work
time, rest time and overtime) in between of two clocking time, move your mouseto pick the indicator by
clicking on colour button (red cycle portion), and click on the button which you want to confirm to set this

indicator for it.

O Meaning of Colour Indicator

o colour indicates Work Time

. Green colour indicates Overtime

. Blue colour indicates Rest Time

. Grey colour indicates none of above

. To copy the working time from one to another, clicking on “E” button to copy it, and Click on another

“E” to paste the schedule into it. For Example, if I want to copy Monday working time to Tuesday, first I click
on “E” button of Monday, and next I click “E” button of Tuesday to paste it.
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Tab 2: Parameter

Clock Schedule - admin E
Schedule No. l:l Schedule Description - Schedule Type Weekly b
Schedule If Parameter]
Calendar Overtime Rounding Table
) Minutes —= <— Minutes Minutes
Holiday Calendar Overtime if work in Holiday 0 | 0 | 0 Add
Restday Calendar Overtime if work in Restday ] o. | Minwes—> | o minutes | Minutes

Basic Parameter

Copy overtime rounding table from Schedule ~ Apply Clear
Consecutive clocking minutes consider as double punch in Minute (g)

Short Rounding Table

Minutes —= =— Minutes Minutes
0 [ 0 [ 0 | Add

Ho. | Minutes —= | <— Minutes | Winutes

Clocking time consider as same working day if winthin Hour (s)

Always deductfrom workhours [0 | Minute (s)

Calculate using only the time of first IN and last OUT
(Excluding any intermediate periods)

Copy short rounding table from Schedule A Clear
Overtime & Short Y ° poly

Maximum no. of hours allowed to claim for overtime  [24.00 Hour (s) Workday Rounding Table
Minutes —= <— Minutes Day
Minimum Early In minute (s) to entiled overtime 0 | | 0 | \ 0.000 Add
No. | Minutes —= | <— Minutes | Day

Minimum Late Qut minute (s) to entitled overtime

Deduct Short from Overtime

Copy workday rounding table from Schedule Apphy Clear
i1
H ] [

Save Additional Parameter Close

Deduct Short from Overtime & Warktime

cwoUl

Always show Short even deduction from Overtime & Worktime

O Holiday Calendar

Holiday Calendar Overtime if work in Holiday

- To determine the Holiday calendar to apply to this schedule, the Holiday is pre-set. Pleaserefer

to guide System Setup Holiday.

Overtime if work in Holiday

- If the employee work in Holiday, the working time consider is overtime.

O Rest day Calendar

Restday Calendar Overtime ifwork in Restday ]

- To determine the Rest day calendar to apply to this schedule, the Rest day is pre-set. Pleaserefer
to guide System Setup 0 Rest day.

0 Overtime if work in Restday

- If the employee work in Restday, the working time consider is restday.

ECO SOLUTION TECHNOLOGY Page 26 of 107



ECO TIMEPRINT ATTENDANCE (ETA3)
O Maximum number of hours allowed claiming for overtime

Maximum no. of hours allowed to claim for overtime  |24.00 Haur (3)

- Use this to limit maximum overtime given to employee.

0 Consecutive clocking minutes consider as double punch

Caonsecutive clocking minutes consider as double punch in Minute (s)
- To avoid double punch record, system ignore consecutive clocking and getting the first clocking

record base on the minute defined here.

0 Clocking time consider as same working day if within

Clocking time consider as same working day if winthin Haur (s)
- The Hour(s) defined here is to group the different working day’s clocking time into same working

day (same row in attendance) if the clocking time is within setting here.

- For example, let say this configure to 13 hours, if the is first clock-in at 01/02/2015 19:00 and clock-
out on next day morning 02/02/2015 07:00, the total working hours is 12 hrs which is less than 13 hours, the
clocking record 02/02/2015 07:00 will group into the clocking record of 01/02/2015.

O Minimum Early In minute (s) to entitled overtime
Minimum Early In minute (s) to entitled overtime D

- Use this function to control the early in to entitled overtime. For example: If you enter “30” minutes
here. The working time is 08:00a.m. — 17:00p.m. So the time in is 08:00a.m. The overtime will be count

before 07:30p.m. Not before 08:00a.m.

O Minimum Late Out minute (s) to entitled overtime

Minimum Late Cut minute (s) to entitled overtime D
- Use this function to control the late Out to entitled overtime. For example: If you enter “30” minutes

here. The working time is 08:00a.m. — 17:00p.m. So the time out is 17:00a.m. The overtime will be count

after 17:30p.m. Not after 17:00a.m.
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0 Late in and Early Out only for First & Last Clocking Time

Calculate using only the time of first IN and last OUT
(Excluding any intermediate periods)

- System tracking on Last In and Early Out only to the first clock-in and last clock-out time, it will

ignore the tracking of Late In/Early Out for all clocking time in between first clock-in and last clock-out.
- Normally, this applies for those companies with flexible or not fixed ‘break’ and ‘resume’ time.

O Deduct short time from overtime & worktime

Deduct Short from Overtime & Warktimea

- Use this function if the short time need to be deduct from overtime & worktime.

0 Workday Rounding Table

Workday Rounding Table

Minuteg —= <— Minutes Day
| | | [ | 0.000 | [ Add ]
No. | Minutes —= | <— Minutes | Day |
1 0 119 0.000
2 120 239 0.250
3 240 359 0.500

Copy workday rounding table from Schedule Apply Clear

- This table use to round workday from Minute to No. of Workday. For example: 0 minute to 119

minutes consider 1 day absence, 120 minute to 239 minutes consider 0.25 day.

'] Overtime Rounding Table
Overtime Rounding Table

Minutes —= <— Minutes Minutes
0 | | 0 | | 0 Add
No. | Minutes —= | <— Minutes | Minutes ~
1 0 9 0
2 10 19 10
3 20 Pt 20 i
Copy overtime rounding table from Schedule | vl | Apphy | Clear

- This table use to rounding up/down of the total overtime minute.

- Round overtime for every hour. According to table above, overtime 10 to 19 minutes will roundto

10 minutes.

ECO SOLUTION TECHNOLOGY Page 28 of 107



ECO TIMEPRINT ATTENDANCE (ETA3)
- For overtime 20 minutes to 29 minutes, it will round to 20 minutes.

Overtime Rounding Table

Minutes —= <— Minutes Minutes
|| [ T
Mo. | Minutes —= | <— Minutes | Kinutes |
1 130 180 210
2 181 181 211
3 182 182 212

Copy overtime rounding table from Schedule Apphy Clear

- It also round overtime for more than an hour. E.g. 180 minutes to 180 minute, round to 210minutes.

e Short Rounding Table

- This table use to rounding up/down of the total short minute.

- Round Function same as Overtime Rounding, please refer to description above.

Short Rounding Table
Minutes —= <— Minutes Minutes
| | | [ oo | [ Add ]
No. | Minutes —= | <— Minutes | Minutes |
1 1 20 20
2 21 30 30
3 Ky 40 40

Copy =hort rounding table from Schedule Apply Clear

e Copy Workday, Overtime and Short Rounding table from other schedule.

- You can also copy rounding table from one schedule another schedule.

- For example copy rounding table from schedule 1 by select schedule “1” in the dropdown listand

Click Apply button.
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This is available to various-duty-time attendance. Its shift is consisted of non-overlapping duty times. For

example: one company’s on-duty time is 9:00-12:00 (set as Morning working time) and 13:00- 18:00 (set as

Afternoon working time)

Clock Schedule - admin

ScheduleNo. [0 ]

Schedule Description  |General Worker

Schedule Type

H|

ischedulel I Parameter

shift

Overtime if hour exceeds | 03:00| Hour(s)

) [080) st [ 200 s [ 39 s [700] 4[| 4[| 4[| [ [ [ ] ]

Work Time Rest Time . H ..

Overtime 4 Hone 4 Save Additional Parameter Close
2.1.3 Shift-X Schedule

ScheduleNo. [0 | Schedule Description [General Worker | schedute Type

Schedule 1 Parameter

shift

Overtime if hour exceeds | (03:00| Hour(s)

[0 s [7250]) s [7568) st [770] ] 4[] 4[| ][] ] ¢

Shift-X is exactly same with the shift schedule that can be used for various-duty-time attendance.

But, it will be more accurate especially in capturing overnight schedule.

For example, night schedule (2100 - 0500 next day) will be more suitable to use shift-x schedule.
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2.1.4 Flexi Schedule

B

Configuring Flexi Clocking Schedules

Flexi Clocking Schedule is a working schedule that the first clocking time will record in first column,

second clock record in second column and so on.

This is suitable for groups of workers where their working time or rest time is not fixed. For example:

sales person, driver

. Flexi schedules same as weekly schedule from Monday to Sunday.
Clock Schedule - admin EI
Schedule No. D Schedule Description |GeneraIWurker ‘ Schedule Type
Schedule T Parameter
Monday
5] e [ (75 s [7758] [ ][] ][ ][ [ J—[c
Overtime if hour exceeds Hour(s)
Tuesday
2o s [0 s [75) s [70] 4[] 4[] [ ][ ][ ][]
Overtime if hour exceeds Hour(s)
Wednesday
1 [0 s [755) s [0 s [7700] 4[| 4[] 47 ][ 4[4[ ] ¢
Overtime if hour exceeds Hour(s)
Thursday
3 o] s [ 7200 et [0 st [7768] 4[] 4[] 4[4[ ][ ][ |1 e
Overtime if hour exceeds Hour(s)
Friday
2 (o6 s 200 s [758) s (0] 0[] 4[] [ ][ ][ ][] ]
Overtime if hour exceeds Hour(s)
Saturday
o] s 7200 et [0 st [7758] 4[] 4[] 4[4[ ][ ][ ] e
Overtime if hour exceeds Hour(s)
Sunday
[0 s ] (5] s 7]t ] — ] ] = )] —
Overtime if hour exceeds Hour(s) -
Work Time ] RestTime ol >
Overtime 4 MNone 4 Additional Parameter Close ‘
> Parameter - Flexi Schedule
Calculate using only the time of first IN and last OUT
(Excluding any intermediate periods)
. The option “Late In and Early Out only for first and last clocking Time” cannot be changed in
flexi.
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2.1.5 Multiple Shift

o It is available to the attendance of various and unfixed shifts or rotating shifts. The group is consisted
of different shifts. For the group attendance, the system will automatically select the best shift for attendance
statistic according to clock-in records. For example: one company’s duty time are: morning class (6:00-10:00),
forenoon class (10:30-13:30), afternoon class (14:00-18:00), evening class (19:00-22:00). Then we can
combine the morning class and the forenoon one into Shift 1, forenoon class and afternoon one into Shift 2,
afternoon and evening class one into Shift 3. Employees can clock-in by the Shift 1, Shift 2 and shift 3
consisted of them. What we only need to do is to set group for attendance instead of tedious re-schedule,
because the system will automatically collate the Shift 1 and Shift 2 for attendance statistics according to the

actualattendance record.

o Flexi and Shift Schedule can be combined into a Multiple shift

Clock Schedule - admin nl
Schedule No. Schedule Description  |[General Worker Schedule Type Multiple Shift ~
Schedule T Parameter
Multiple Shift (Please enter the pre-scheduled code: -ie 1, 2, 3)
0 ][] -] v ] “]
0

[ Tick: Bas el and Last-Out analysis; Untick: Based on FirstIn analysis

[JUse Wark Code to Define Start Work

[Juse Punch Status to Define Start Wark

‘Work Time Rest Time | H c '.
Overtime - None = Save Additional Parameter Close
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2.1.6 Multiple Shift-X

It is similar to multiple shift. Multiple Shift can combine both flexi and shift schedule together

But, Multiple Shift-X can only combine shift-X schedules.

o Parameter - Multiple Shift/Shift X Schedule

Calendar
Holiday Calendar Overtime if work in Holiday ~ []
Restday Calendar Overtime if work in Restday  [_]

Overtime & Short
Maximum no. of hours allowed to claim for overtime  |24.00 Hour (s)
Minimum Early In minute (s) to entitled overtime
Minimum Late Out minute (=) to entitled overtime

Deduct Short from COvertime

solL

Deduct Short from Overtime & Worktime

Always show Short even deduction from Cvertime & Worktime

All parameter setting will follow the check schedule itself; therefore, only parameter Holiday Calendar,
Restday Calendar, Overtime and Short above can be defined here, which will works for all the shift

included inside Multiple Shift or Multiple-Shift X.
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2.1.7 Additional Parameter

ECO TIMEPRINT ATTENDANCE (ETA3)

Clock Schedule - admin

-]

Schedule No. D

Schedule Description ‘GeneralWorker

| Schedule Type

Weekly ~

Schedule

Parameter

Monday

[ oe00 | | [1200 | ol | 1300 | [ 1700 I

|t ]

Overtime if hour exceeds | (8:00) Hour(s)
Tuesday

| 0g:00 | | | 12:un| - | 13:nn| | | 17:nn| | |

1 ]

Overtime if hour exceeds | (03:00 Hour(s)
Wednesday

[ oe00 | | [1200 | ol | 1300 | [ 1700 I

N

Overtime if hour exceeds | (8:00) Hour(s)
Thursday

| 0g:00 | | | 12:un| - | 13:nn| | | 17:nn| | |

1 ]

Overtime if hour exceeds | (3.00| Hour(s)
Friday

== [ oeo | | [ 1200 w1300 | [1700] I

R

Overtime if hour exceeds | [3:00| Hour(s)
Saturday

| 0g:00 | | | 12:un| - | 13:nn| | | 17:nn| | |

| —[ J ]

1 ]

Overtime if hour exceeds | (03:00 Hour(s)

Sunday

| 0800 | | | 12-nn| . | 13-nn| | | 1?-nn| | |

| —[ 1 —1]

=

Overtime if hour exceeds | 02:00) Hour(s)

Work Time Rest Time

Overtime

||
[

|
—

None

Additional Parameter |

Close

In Additional Parameter

Additional Parameter

Basic Parameter

" If present considered Overtime Considered Round Overtime X S
TSR one day work D as Work time D before short D VERIEEERE TN
Rest Time Setting {Calculation)
@ Flexible Rest Time Rest Time (1)  RestTime (2) Rest Time (3}  Rest Time (4)  Rest Time (5)
Gi ti ind fi 1 i hort in minut
oot o for et s shrti o) | | | | | [————
Get overtime if rest time less than minute(s) | 00:00 | | o000 | | o000 | | o000 | | 00:00 | to calculate short
(_) Non-Flexible Rest Time
Overtime if Late Out at Rest Time Minimum Late Out minute (g} at Rest Time to entitled overtime 0
Ovwertime if Early In at Rest Time Minimum Early In minute (s} at Rest Time to entitled overtime ]
Schedule Range (Clocking Time Arrangement)
Clock (1) Clock (2) Clock (3) Clock (4) Clock (5)
Clock (5) Clock (7) Clock (8) Clock (3) Clock (10)

Short Rounding for Late In (First Clock) & Early Out {Last Clock)

Round Type Minutes —= <— Minutes Minutes
LATE IN || 0 || 0 || 5 [ add
No. Round Type | Minutes —= | <— Minutes | Winutes Copy rounding table
from Schedule
~
< > Apply
=
Save

Advanced Options

»
Close
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Holiday Schedule

Holiday Schedule

If it is holiday, the system will use this holiday schedule to generate the attendance logs.

If present consider one day work

If present considered |:|
one day work

Even the employee clocking in one time, it consider as one work day.

Overtime Considered as Work time

Overtime Considered D
as Work time

Use this function if the overtime considered as work time

Round Overtime before short

Round Overtime |:|
before short

Use this option to round overtime before short ( for users who used the overtime & short

rounding function in the schedule parameter)

Use Define Clocking Type

Use Define Clocking Type [

No. Name Date Weekday Time Clock Type

1 OBDUL JOLEL 01-02-.. Friday 07:34 IN

2 OBDUL JOLEL 01-02-.. Friday 11:33

3 OBDUL JOLEL 01-02-.. Friday 12:46

4 OBDUL JOLEL 01-02-.. Friday 18:02  OUT

5 OBDUL JOLEL 02-02-.. Saturday 07:37 N

6 OBDUL JOLEL 02-02-... Saturday 11:32

7 OBDUL JOLEL 02-02-.. Saturday 12:45

8 OBDUL JOLEL 02-02-.. Saturday 17:02  OUT ( ‘Attendance logs )

If this option is checked, the attendance logs will generate based on the employee clocking type

which is preset in the attendance device (Check In & Check Out)

If the employee has mistaken for clocking type in the attendance device, you can double clickon

the record to change to clock type to “IN” or “OUT” in Attendance logs
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o Flexible Rest Time

@ Flexible Rest Time RestTime (1} ResiTime (2) RestTime (3} ResiTime (4) RestTime (5)
Grace time period for rest time short in minute(s) |

| | | | | | | | | I:|C|:|n'|l:rin£.l all rest time
Get overtime if rest time less than minute(s) | 00:00 | | 00:00 | | 00:00 | | 00:00 | | 00:00 | B EE BRI

- If the schedule type is “Flexi”, the system automatic will pick this option.

X Grace period for rest time short in minutes(s)

- If the schedule has flexible rest time, you can set a grace period for rest time short. For example: A
schedule with working time from 0800am-1700pm that has flexible rest time with maximum 1 hour, you can

enter the Rest Time (1) Column to 01:00. There are total of 5 rest time available for setting.

- Use Combine rest time short if you want to combine the total of rest time to calculate the short.

<o Get overtime if rest time less than minute(s)

- Default is 00:00. Use this function when employee can entitled overtime if they come back early
from rest time. For example: An employee with maximum 1 hour of flexible rest time used 30 minutes of the

rest time, then the system will calculate another 30 minutes as overtime.

< Non-Flexible Rest Time

(®) Non-Flexible Rest Time

Crvertime if Late Out at Rest Time | Winimum Late Cut minute (2) at Rest Time to entitled overtime D

Overtime if Early In at Rest Time |:| Minimum Early In minute (s} at Rest Time to entitled overtime

- Only available for Weekly & Shift schedule type.

Overtime if Late Out at Rest Time - System will calculate the overtime if the employee late out at rest time.

Minimum Late Out minute (s) at Rest Time to entitled overtime - For example: After key in 15 in the
textbox, a schedule with rest time between 1200pm-1300pm, if the employee break on 1215pm, then system

will calculate 15 minutes of overtime for the employee.

Overtime if Early In at Rest Time - System will calculate the overtime if the employee early in at rest time.

Minimum Early in minute (s) at Early in to entitled overtime - For example: After key in 15 in the textbox,
a schedule with rest time between 1200pm-1300pm, if the employee finished break on 1245pm, then system

will calculate 15 minutes of overtime for the employee.
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Schedule T Parameter

Monday
[ o] st [T ) st [T st [F0) ot [ ] 1 [ ][ ][] ][] e
Overtime if hour e*eeds 0800 ‘hnur(s} A
Tue Additional Parameter n
= | 1<
o Basic Pafameter :|
we Hokiysproe [T <] Uperometrd [ Qs Covered () fomdOu [} utr g s

Rest Time Setting (Calculation) :| ﬂ
| @ Flexihle Rest Time BestTime (1) RestTime (2) RestTime (3) RestTipe (4)  Rest Time (5)
Thu Grace time period for rest time short in minute(s) | | | | | | | | | | R -
- Get oyertime if rest time less than minute(s) [ omoo || ooop [[ omoo |[ oopo || om0 | Uto catcutate shor j — ﬂ
Ove
Frid () Non-Flexible Rest Time
i | Overtime if Late] Out at Rest Time Minimum Late Out minute (s)) at Rest Time to entitled overtimg 0 :| ﬂ
Ove Overtime if Early In at Rest Time Minimum Early In minute (s} 4t Rest Time to entitled overtime 1]
Satu
L | Clock (2) Clock (3} Clock (4) Clock (5) j == ﬂ
Ove | | | | | | | |
Sun
= | Clock (8) Clock (7} Clock (8) Clock (9) Clock (10} ﬂ
— L 1 L1 L1311 L] -

This function use to control the time range for the schedule.

Example: The office hour for schedule above is 0800am — 1200pm — 1300pm — 1700pm. So the Clock(1) is

0800am, Clock(2) is 1200pm, Clock(3) is 1330pm, Clock(4) is 1700pm.

*

Short Rounding for Late in (First Clock) & Early Out (Last Clock)

Short Rounding for Late In (First Clock) & Early Out {Last Clock)

Round Type Minutes —= <— Minutes Minutes
LATE IM w n n 5 Add
Mo. Round Type Minutes —= <— Minutes Minutes
<

Copy rounding table
from Schedule

Apply

S — System Calculate (minutes by minutes)

With this rounding table, short can be rounded for late in & early out. For example, the short for late in from

0-10 minutes is rounded to 0 from 11-50 minutes will follow the system calculate, from 51-60 minutes will

rounded to 60 minutes of short.
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3.0 EMPLOYEE

ECO TIMEPRINT ATTENDANCE (ETA3)

(3 ECOTIMEPRINT ETAZ.1 - -----

[ECO]mepRINT

he

Dashboard

System Setup

Device Setup

Door Access

Reports

Dashboard

(8

Employee

Schedule / Calendar

o,

Clocking Schedule

Overview

Pie Chart

j Pay Mode

CR’

Attendance Sheet

Restday

Leave Management

&

Quick Leave Entry

T

Holiday

Duty Roster

Present

j Pie Chart j

Leave Monitoring

| —a—

o

Leave Type

J 04-07-2024 > 04-07-2024 Calendar

|
|

This screen is about the employee information. Please be advised that all users are required to assigninto the

clocking schedule in order show the accurate information in the attendance sheet.

3 Employees - admin x
[ | Employee Name o Search Wutiple Search Multple Edit Facel
No. | Empioyee | Payroll D Employes Name. [ ickname IC No Passport No. | Date of Birth | Gender Pay Mode | Religion Department Position [ nationaity
Employee ID ‘ | Payroll D | ‘ Schedule
Employee Name \ | «+  Nickname Date Join/Confirmation
Ic Mo [ ] Pmsseerte. [ ] Passwen [ ] cardtumber ]
Date of Birth :lm Gender WALE - Priviege @ Suspend o BE=]
Pay Mode [ [ watonaky v Contact No. L ] Email Address
Race ] meigion v Pay Type | ]
Payroll Station v Bank " |
Department “ Account No |
Position o Address |
& ® L
Save ‘ Download Employee Update Employee: | Delete Employee | PC ‘ Delete Employee | Terminal Extt
o> Register Employee Data in Terminal Device
o At the beginning, all employees will need to register their finger at the terminal device.
J There are two methods to transfer of employee data from terminal to PC. Either use Download

from network or Download from USB Drive.
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3.1 Download Employee

3.1.1 Download Employee - From Network

J If using network, just click the button Download Employee - Click Download fromNetwork

J Select the Terminal ID (If you have more than one terminal), then Click Retrieve fromTerminal
button.
J You can use the option Select All or Clear All to select or deselect the employee data,once confirm

the selection, Click Save to PC button.

3 Employees - admin x
‘ | Employee Name ~ Search Multiple Search Muttiple Edit Excel
HNo. | Employee D | Payroll ID Employse Name \ HNickname: IC No. Passport No. | Date of Birth | Gendar Pay Mode | Religion Department Position \ Nationality
< >

Employee ID Payroll D Schedule ‘ 0 \,‘ .
Employee Name | | +  Nickname Date Join/Confirmation = Resigned/Expiry Date =

ic No. Passport No Password Card Number
Date of Birth | cender WALE Privilege USER - Suspend ND VE
Pay Mode | B= | nationaity Contact No Email Address
Race <] Reigion Pay Type \,

H

MR ERE

Payroll Station Bank V‘
Department Account No. |
Position Address |
H ! 3 \ jr3) &0 [ 4
save Download Employee Bownload from network Delete Employee | EC Delete Employee | Terminal Exit
| N R A
————————
Download Via Network h 4
Device ID : [ECOTIMEPRINT (1] ] =] P Retrieve From
‘ @® Al () Selected Employes ‘ Retrieve From Terminal
Employse D | -] l Terminal
Employee ID [ hicknams
@ Select All
O Clear Al
€ >
H »
Save to PC Exit
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3.1.2 Download Employee - From USB Drive

o Plug in your USB Drive to terminal to download the employee’s record (Either All or Individual,

please refer to hardware guide)

o Once is done, plug in your USB drive to your pc.

o Is the same as Network, just click on the Download Employee and choose Download from USB
Drive

o You can choose to download data from AllEntrollData.fpt (this include all enrolled data) or

individual employee’s data from OD_0000000000000x.db.

J After Open the file, the list employees will show on the screen. Tick to select the employee, then
Click Save to PC button.
Download from USB drive EI
[ oowmesironatne ] | ©
T Empoyes D T gkname
(® Select Al
) Clear Al

< >

| \

H 2
Save to PC

Excel

v 4 B 5 ThisPC 5 Documents

lo. | Employee D_| Payroll D Employee Name 1 Posttion [ nationaity

<

Employee ID l:l Payroll ID
€ Ho Passport Ho
Date of Birth :lm Gender
Pay Mode :Iiil Nationalty
Race | <] relaon

Payrol Station

Department

Position

Saveto PC Exit @ »
| Download Empioyes 1 Upaate tmpioyee 1 Ugiste Employee | FU 1 Delste Employse | Terminal Extt |
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3.2 Employee Information

Once the data already download from terminal, you can start key-in the employee information. You can even
attach employee photo. Those with Red Dot at the side are compulsory to key-in. The dropdown list like
department, position, nationality, race and payroll station will keep the record you have key-in before,
therefore if it is same record you no need to key-in anymore, you only need to select it from inside the

dropdown, because it already store.

Attach Photo

You can use webcam or camera to take the photo and save into your PC. Just one click on the photo, you will

prompt to select the file photo for the employee.

Employee ID l:l Payroll ID l:l Schedule 1] \,‘ .

Employee Name | |a Nickname l:l Date Join/Cen firmation ﬂ Resigned/Expiry Date E

IC Ne Passport No. Password Card Number

Date of Birth :m Gender MALE - Privilege EI Suspend NO o —

Pay Mode ~ EE Nationality v Contact No. :l Email Address

Race | Relgion v Pay Type ]

Payroll Station | Bank v|

Department " Account No.

Position - Address

+ ‘ H ‘ & F o) ‘ ‘ =] [ ‘
New Save Downlead Employee Update Employee Delete Employee | PC Delete Employee | Terminal Exit

3.3 Update Employee
The template (Fingerprint, face, or card) store in system can be update to terminal
o Reasons to update data to terminal:
1. You can update the name of employee (first 12 characters) to terminal, in order to show the
name on terminal screen after clock.
2. If your company have two terminal device, you can use Update Employee to updateemployee’s
data from one terminal to another terminal.
3. If you change a new terminal, you can update the thumb record from system database to
terminal without to register employee’s thumb.
o There are two methods to transfer of employee data from PC to terminal. Either use

ECO SOLUTION TECHNOLOGY Page 41 of 107



3.3.1 Update to Terminal via Network

ECO TIMEPRINT ATTENDANCE (ETA3)

If you are using the network to link device, you can use this function to update the employee’s data to

3 Employees - admin X
[ | Emptoyee name > Search Multiple Search Muliple Edit Excel
No. | Employee ID Payroll ID Employee Name: ‘ Nickname IC No Passzport No. Date of Birth | Gender Pay Mode Religion Department Position | Nationality
< 2>
Employee ID l:l Payroll ID Schedule | 0 \,| .
Employee Name | ‘ = Nickname | | Date Join/Con firmation m Resigned/Expiry Date ﬂ
IC Mo. Passport No. Password Card Number
Date of Birth i Gender MALE Privilege USER - Suspend NO o =
Pay Mode v 55 Nationality Contact No. Email Address
Race v Religion ~ Pay Type ~
Payroll Station | Bank ~
Department v Account No. Update to terminal via network
Posttion ~ Address load to USE drive
New Save Download Employee Update Employee Employee | Terminal Exit
Update to terminal nl
Device ID Description IP Address Status

ECOTIMEPRINT 192.168.1.201

[vl 234 TimePrint 192.168.1.241

>

<
A v |Emp\0yee Name v| | |

Search

Multiple Search

Employee ID | Mickname FingerPrint |

Face Ca

(@) Select Al 1 - 2

[l 2 -
[¥13 -
14 -
15 -
5

7

[¥] 999
[ 1234

(") Clear Al

R ST = I Ry XY

<

0

coocoocooo

Tick to select Terminal ID

Tick to select Employee

Click “Update to terminal” to

=0
Update to terminal
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3.3.2 Upload to USB Drive

You can also upload the employee’s data to USB Drive, and upload it to your terminal.

Upload to USB Drive nl
Employee Mame e | | Search Multiple Search

Employee ID |Nickname | FingerPrint Face |C
® SelectAll | [[#]1 - 2

2
() Clear All 3

\

4
[vl5
[ 6
[l 7

>. Tick to select Employee

[#] 999
¥l 1234

N =R RN R O ]
oo o oo oo

Select the drive letter and click button Upload to USE drive, then use the USE drive to upload
employee’s template to the terminal.

e —— :
Upload to drive letter Eedal : |

(pustionn ) E
Upload to USE drive Exit

Select the drive letter

v

After confirm, click
upload to USB drive

A 4
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3.4 Delete Employee | PC

You can delete the employee from system by using “Delete Employee | PC”.

3 Employees - admin *
‘ ‘ Employee Name ~ Search Multiple Search Multiple Edit Excel
No_ | Employee D | PayrollD | Employee Name [ nickname [ ic no | Passport o [ Date of Birth [ Gender | Pay Mode | Reiigion Department Position | nationaliy
] B B
2 2
3 3
4 4
s s
§ 6
77
8 9%
35 1234
< >

Employee ID Payroll ID Schedule | 0 - General Worker Vl .
Employee Name | ‘ = Nickname Date Join/Confirmation _EJ Resigned/Expiry Date EE

IC No :l Passport No —‘ Password :| Card Humber :l
Date of Birth :l_ﬁ] Gender MALE - Priviiege @ Suspend NO L=
Pay Mode :Iil Nationalty “ Contact o ] Email Address

Race —\,| Religion ~ Pay Type —v‘

Payroll Station - “ Bank - |
Department o Account No. |
Position - Address |

o 7 B
+ H s e [FY] =] [
New Save Download Empioyes Update Employee ; Delete Employee | PC ; Delete Employee | Terminal Extt

Employee Name -« | Search Multiple Search

| Employee Name I

() Select All

(@) Clear All

Delete X

Are you sure to delete 7

L1 |

=
o
=
T
o
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3.5 Delete Employee | Terminal (Via Network)

You can delete the employee’s data from terminal by select the row of employee that you wish todelete

and Click “Delete Employee | Terminal”. Select the Terminal ID and Click Confirm button.

‘ | Employee Name £ Search Multiple Search Muttiple Edit Excel
No. | Employee ID Payroll ID Employee Name ‘ Nickname IC No Passport No. Date of Birth | Gender Pay Mode Religion Department Position ‘ Nationality
1 1 - -
2 2
3 3
4 4
g g
6 6
7 7
8 999
9 1234
< >

Employee ID l:l Payroll ID Schedule 0 - General Worker V| *

Employee Name | | « mickname l:l Date Join/Confirmation ] Resigned/Expiry Date m
IC No Passport No Password Card Number

:

Date of Birth :lm Gender MALE v Privilege Dl Suspend NO V| =
Pay lMode | #= | nationalty ~ Contact No —‘ Email Address
Race - | Religion v Pay Type - |
Payroll Station - | Bank ~ |
Department - Account No
Position - Address
A - i _
New Save Download Employee Update Employee Delete Employee | PC Delete Employee | Terminal Exit

Delete User El
Device ID Description IP Address Status
W1 [ECOTMEPRINT ________ [1921681201 ]
O234 TimePrint 192.168.1.241 . .
Tick to select Terminal
< >
f ‘ ® Show Mon-Suspended Employee O show Suspended Employee
Employee Mame -~ | | Search Multiple Search
(®) Select All
Employee ID | Employee Name | Suspend \
() Clear Al [mE - NO
Oz - NO
Os - NO
O4 - NO .
Os - NO > | Tick to select Employee
Os - NO
ar - NO
[J999 - NO
11234 - MO
|~
< >
> | [Jsuspend the Employee I [ Delete Employee | PC < Tick this to delete also
o < [ 4 employee from PC
Confirm - Exit

] If confirm to delete, click
Tick to suspend = not confirm

show in attendance but
still keep record in
machine
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4.0 ATTENDANCE SHEET

Attendance sheet is a final station to process transaction data for final viewing, user can edit the data before

proceed to the report section.

Therefore, in this screen, ECOTIMEPRINT software will download the data from terminal and processes
based on the Clocking Schedule, leave entry, rest day, holiday and employee settings.

TIMEPRINT

Dashboard Leave Management
) ()
Dashboard f % 8 E
Employee Attendance Sheet Report Quick Leave Entry Leave Monitoring Leave Type

System Setup

Schedule / Calendar

D)

Clocking Schedule

evice Setup 3 [-?®‘

Door Access Roalday Holiday Duty Roster

Reports Overview Prevew Present | A |

Pie Chart »| PayMode - Pie Chart - | 0507.2024>05.07.2024  Calendar
Pay Mode j ﬂ

I UNSPECIFIED: 6 PAX

Total Pax 9
I3 Attendance Sheet - admin x
Date : From r | o [rsoraoa | m | [ | Payroll Station No. | Empioyes ... | Employee Name [ schaauie | Paywoge D =
| =1 - B 1 Manayee 10 =
- B 2 Wigah 0 e
o Mot g 3 Nicholas Rabong Anak... 11 ——
4 Suhai Anak Jawie "
Depariment 14 Muhamad Fakarudin B 11 (= 1)
17 Mohammad Khairuiniz.. 11 e 1
Fosition 25 Muhammad Alif Akmal... 11 Dt
1 B M Saiful Azreen Bin Moha.. 11
Natonality i 3 IS Nurul Asyikin Binti Has.. 11 =
| S —— < i gt i > 12 fe
Schedule v L= 2
Advancs Search ‘ P
Date Day Type Hol. Schedule in out In Qut n out n Out n Oout Exit Pass Work Overtime Short
[ o : [ T T T T T T T T T * 1 = \
Employes Name Leave Type Remark Mo. Of Workday HMI | O Hrs Approvets
< | 0.000 " 000 { 0% ~|
Empl [veme  [owe [ooy [wee [Wol [5 [sen [} T — : - -

5

<
Total Workcay TotalOT Approve 000 Total Shert 000
| Export I Print | I c Schedule Group Duly Roster Manage Leave Exit
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Let us go through the function of this screen:

ECO TIMEPRINT ATTENDANCE (ETA3)

1. Download Attendance from Terminal (Network or USB Flash Drive)

2. Generate Attendance

3. Search Attendance Transaction

1. With Search Criteria
1i. Show Selected Employee’s Attendance
1il. Advance Search

4. Update Attendance Data

5. View Logs from machine

6. Export
i Export Attendance with Template
il Export Attendance with Customize App

7. Print Attendance Sheet
8. Clock Schedule
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4.1 Download Attendance

4.1.1 Download Attendance via Network

ECO TIMEPRINT ATTENDANCE (ETA3)

J In this screen, you can either download data with Network or USB flash drive.

. Apart from this, you can also delete the Logs from terminal device.

Click on “Download” button to download attendance logs from selected terminal.

NETWORK DOWNLOAD

T USB DOWNLOAD T DELETE LOGS FILE FROM TERMINAL

Mo. I Description

[ IP Address

] Download Status

1 TimePrint

£

192.168.1.201

NO

3

DOWNLOAD ATT.

[[] Downioad by time

|:| Download without generate

¥

\ @ selectAll O ClearAll

4.1.2 Download Attendance from USB

NETWORK DOWNLOAD

|

T DELETE LOGS FILE FROM TERMINAL

Mo. | Description

[ Model No. Status

Select File (Tick to select the file path)

[m] TimePrint

SMART FACE .. NO

(® Quick Download

@

DOWNLOAD

() Full Download

@

DOWNLOAD BACKUP LOGS

[ Download attendance without generating

J Tick to select the pendrive download file downloaded from the machine. (For example:

xxxxxx_attlog.dat)
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4.2.3 Delete Logs from Terminal via Network

“C:\ECOTP\Backup” folder.

ECO TIMEPRINT ATTENDANCE (ETA3)

Before delete the log, click “Download”, then click “Save Logs” button to back up the log to

NETWORK DOWNLOAD T USB DOWNLOAD T ‘DELETE LOGS FILE FROM TERMINAL:

No. ] Description ] IP Address I Download Status

M1 TimePrint 192.168.1.201 NO

2 TimePrint 192.168.1.241 NO

—

< > Download Att.

@selectAll  OClearAl |

Ma. ] Employee ID ] Employee Mame Date Time
From Time
2024-07-01 120000 -
To Time
2024-070503:40:29 -
Not applicable for all model

< >

Please backup before proceed to delete attendance logs from device terminal.

H i "
Save Logs Delete Logs Exit

After "Save Log", the "Delete Log" button appears. Click the

"Delete Log" button, enter the

administrator password and click "Delete Log" to confirm the deletion of the terminal device log.

(X
NETWORK DOWNLOAD T USB DOWNLOAD T DELETE LOGS FILE FROM TERMINAL

Mo. | Description | IP Address I Download Status

O+ TimePrint 192.168.1.201 Mo

w2 TimePrint 192 168.1.241 Success

= Authorised User Password n Download Att.

® Select Al Od

Please enter admin Password.

Ma. Employee 1D

397 1 From Time

o8 1 |2024-n?-u1 10000 -
399 3

400 3 =

401 1 Delete Logs Cancel To Time

402 2 |2D24-D?-05 0340:29 -
403 1 =

404 9 mariayee 2024-07-05 121924 Not applicable for &ll mode!
405 2 Wiyah 2024-07-05 13:05:45

406 3 Micholas Rabong Anaklsa 2024-07-05 131841

407 1 Mariayee 2024-07-05 134431

v
< >
Please backup before proceed to delete attendance logs from device terminal.
= i v
Save Logs Delete Logs Exit
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4.2 Generate Employee or Attendance

ECO TIMEPRINT ATTENDANCE (ETA3)

Logs will be automatically generated after downloading from the terminal. If you change the Clocking

Schedule, Leave Entry, Holiday Calendar or Rest day Calendar setting after downloading the data, you can

use the “Generate” function to rearrange the logs data in attendance sheet.

. You can generate the attendance logs with following criteria, click Generate button to confirm the
transaction.

- Employee List

- Date (By range from & to)

- Recalculate amended time data

- Overwrite clocking schedule (only available for Daily, Weekly, Shift & Flexi Schedule)

- Overwrite and remove amended records.

- Don’t Overwrite Day Type
Generate Attendance X
Employee ID | Employee Mame | Schedule | Sct A —
®) SelectAll | 7 1 Mariayee 10 Fle
[vl 2 Wiyah 10 Fle
O ClearAll | |35 Nicholas Rabong Anak 153 11 Fle
[w] 4 Suhai Anak Jawie 11 Fle
. 14 Muhamad Fakarudin Bin Kamis hh Fle
Saarch 17 Mohammad Khairulnizam Bin Joha 11 Fle
25 Muhammad Alif AkmalBin Mardin 11 Fle
34 Saiful Azreen Bin Mohamad Nora hh Fle
35 Murul Asyikin Binti Hashim 11 Fle Select the employee
37 Mazeera Mazreen Binti Mohd Fau 1 Fle - ou want to senerate
[ 46 Muhammad Sahir Bin Saruan 11 Fle y g
[vl 59 Murin Aiman Binti Badrul Hisam 11 Fle
60 Muhammad Farhan Bin Roslan 11 Fle
69 Muhammad Wafig Lee Bin Abdulla hh Fle
vl 77 Muhammad Abdul Salam Bin Yahya 11 Fle
84 Mur Azly Bin Rostam ik Fle Date range you
[vl 26 Ahmad Tarmizi Bin Yusak hh Fle tt t
No.OfPax  |[F] 107 Mohd Azali Bin Raeman 11 Fle Want 1o generate
112 Syed Fauzi Bin Agil 1 Fle
Fala4aa Mebhamiad l-ami Min 5 hamain 44 L N R4 —
Selected Pax | € >
7 || Tick to calculate
Date [20-062024  |[| To [1907-2024  |FH| | recatcutate D »| again the amended
records
Overwrite and remove admended records @ Dont Overwrite Day Type
Overwrite clocking schedule (Excluded Multiple Shift Schedule): .
g ( ! ) Untick when have
—
Mo [ changes on day type
Generate Exit (workday/restday)

ECO SOLUTION TECHNOLOGY
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A 4

When you tick this,
amended data will
be removed

When you tick this,
amended data will
be removed
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Generate Afttendance

ECO TIMEPRINT ATTENDANCE (ETA3)

Employee ID ! Employee Name | Schedule | Sct
@® SelectAl [w] 1 Mariayee 10 Fle
[w] 2 Wiyah 10 Fle
OClearAll | |54 Nicholas Rabong Anak 53 1 Fle
[w] 4 Suhai Anak Jawie 11 Fle
Advance 14 Muhamad Fakarudin Bin Kamis 11 Fle
Search [w] 17 Mahammad Khairulnizam Bin Joha 11 Fle
[vw] 25 Muhammad Alif AkmalBin Maordin 11 Fle
[w] 24 Saiful Azreen Bin Mohamad Mara 11 Fle
35 Murul Asyikin Binti Hashim 1" Fle
37 Mazeera Mazreen Binti Mohd Fau 1 Fle
[w] 46 Muhammad Sahir Bin Saruan 11 Fle
59 Murin Aiman Binti Badrul Hisam 11 Fle
Pay Mode | v| To | v|
Department | v| To | v|
Position | v| To | v|
Nationality | v| To | v|
Schedule | v| To | v| Schedule Type v|
Payroll Station | po._ | Payroll Station
M1 -
< >
Show Suspended Employees |:|
Search Close
Ty TR
EHO [
Generate Exit

You can also use the advance search here to filter out the employee in the list view inside generate page.

ECO SOLUTION TECHNOLOGY
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4.3 Search Attendance Transaction

ECO TIMEPRINT ATTENDANCE (ETA3)

. Employee Filter - Change on the filtering to show the relevant result at employee listing.

J Show selected employee’s attendance

- Right click on Employee Listing to select all or clear all checkbox.

- Click the "Show" button to display the employee attendance of the “checked” employee in the

employee list.

Advance Search

- You can filter employee’s attendance by Advance Search

Amended Record and No of Punch Less that xx time(s)
- Click Show button to display the result.

- Click Close button to hide Advance Search from screen.

Double-click to display the attendance record for the selected employee in the employee list.

Search option include Late In, Early Out, Absent, Miss Punch, On Leave, Overtime, Exit Pass,

I3 Attendance Sheet - admin

Date : From 01-06-2024 _EH_J To (30-06-2024 |7 § e ] Payroll Station No. | Employee .. | Emplayee Name Schedule | Pay Mode ~ EE
gt BT - & [ [Waaee [0 | ] show
s i 2 Wiyah 10
Department ~ 3 Micholas Rabong Anak .. 11 |!.
Position 7 4 Suhai Anak Jawie 11 Dowanboad
14 WMuhamad Fakarudin B... 11 o
MNationality ~ =
¢ d | B > Eo l
Schedule A 1 T
Employee Filter Advance Search | Employee Listing Generate
Date Day Type Hol. Schedule In Qut In Ot In Qut In Qut In Cut Exit Pass Work Qvertime Short
| = 22N I Y B 0 |[om |
Employee Name Leave Type Remprk H.MM | OT Hrs.Approved
-
sz S
Empl... | Name Date* |Day.. |Wee. [Hol. [S..[Seh.[in [Out |ih JOut [In L 2 i ... | Leave Type
1 Mariayes 01-06-.. REST.. Satur.. 10 000 0.00 000 0.00 0.000 0.00 0.00 OFFDAY
1 Wariayee 02.06-.. REST.. Sund 10 Employee Attendance 000 000 000 000 0000 0.00 0.00
1 Mariayee 03-06-.. WOR.. Mend... 10 000 0.00 000 0.0 0.000 0.00 0.00
1 Mariayes 04-06-.. WOR.. Tues.. 10 000 0.00 000 000 0.000 0.00 0.00
1 Wariayee 0506-.. WOR.. Wed 10 07:05 16:33 800 000 003 000 1000 0.00 0.00
1 Mariayee 06-06-... WOR.. Thur. 10 07.00 16:34 200 000 004 000 1.000 0.00 0.00
1 Mariayes 07-06-.. WOR.. Friday 10 06:52 16:33 800 000 003 000 1.000 0.00 0.00
1 Wariayee 08-06-.. REST.. Satur 10 000 000 000 000 0000 0.00 0.00 OFFDAY
1 Mariayee 09-06-.. REST.. Sund. 10 000 0.00 000 0.00 0.000 0.00 0.00
1 Wariayee 10-06-.. WOR.. Mond 10 06:58 16:34 800 000 004 000 1.000 0.00 0.00
1 Wariayee 11-06-.. WOR.. Tues. 10 06:56 16:35 800 000 005 000 1.000 0.00 0.00
1 Mariayee 12-06-... WOR.. Wed.. 10 07.03 16:33 800 0.00 003 0.00 1.000 0.00 0.00 Vv
5 anr en an o . nn ans  non ann nnn ann -
View Logs [F1] otal Workday 11.000 Total OT Approved 0.00 Total Short 0.00
Export Print Clocking Schedule Group Duty Roster Manpge Leave Exit
v
I:‘ Late In I:‘On Leave
I:‘ Earhy Out DOvertime
DAbsent I:‘ Exit Pasz
I:‘ Miss Punch DAmended
[[]cteck kess than 0 time (s)
Show Close

ECO SOLUTION TECHNOLOGY
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ECO TIMEPRINT ATTENDANCE (ETA3)
4.4 Update Attendance Data

You can edit the record by placed properly on the attendance record which you want to edit, by changing the

value in the highlighted Red triangle area, then Click Update button to confirm the change.

The value in the attendance list which can be changed:
1. Day Type 6 Short

2 Hol. (Holiday) 7 Leave Type

3. Schedule 8. Remark

4 In & Out Column 9 No. Of Workday
5 1

Exit Pass 0. OT Hrs. Approved

I3 Attendance Sheet - admin 4
-——
Date * From 01-06-2028 _ﬂj To [30-06-2028 _ﬂ_] raein [Jonteave No. J Employee ... | Employee Name Schedule | Pay Mode ~ =
o e it 1 Mariayee 10 Show
’ vertime:
e bt 2 Wiyah 10
Department | [Jeesent [Jext pase 3 Nicholas Rabong Anak... 11 s
Pasition v [[]Miss Punch [JAmend=d 4 Suhai Anak Jawie "
14 Muhamad Fakarudin B 11
Nationality =] [cwkekiess than 0 |time (=) M = i
< >
Schedule L5 Show Close " Generate
Date Day Type Hol Schedule In In Out In Out In Out In Out Exit Pass Work Overtime Short
2024-06-05 | ‘ WORKDAY v‘ [T v|[ 0103 ” 1633 | | | | | | | | | 0.00 \ | 8.00 | \ 003 \ | 0.00 |
mplovee Name Leave Tvpe Remark Mo. Of Workday H.MM | OT Hrs. Approved
Mariayee Update
Name .. et
1 Mariayee 01-08- REST. Satur 10 000 000 000 000 0.000 0.00 0.00 OFFDAY
1 Mariayee 02-06-.. REST.. Sund 10 0.00 0.00 000 0.00 0.000 0.00 0.00
1 Mariayee 03-06-.. WOR Mond 1E| 000 000 000 000 0.000 0.00 0.00
1 HEFIE ee UQ»UEL WOR... Tues... 0.00 0.00 0.00  0.00 0.000 0.00 0.00
m----------__
1 Hﬁrlﬂyee DG—DS- Thur. 0.00 004 00 1.000
1 Mariayee 07-06-.. WUR Friday 1EI UG l‘2 ’IG 33 B UU 0.00 00 0 UU 1.000 U UEI U UD
1 Mariayee 08-08-.. REST.. Satur.. 10 0.00 0.00 0.00 0.00 0.000 0.00 0.00 OFFDAY
1 Mariayee 08-08- REST. Sund 10 0.00 000 000 000 0.000 0.00 0.00
1 Mariayee 10-06-.. WOR.. Mond... 10 06:58 16:34 8.00 0.00 0.04 0.00 1.000 0.00 0.00
1 Mariayee 11-08-.. WOR Tues. 10 06:56 16:35 800 000 005 000 1.000 0.00 0.00
1 Mariayee 12-06-.. WOR.. Wed. 10 07:03 16:33 800 0.00 002 0.00 1.000 0.00 0.00 v
< s ) ) >
View Logs [F1] Total Workday 11.000 Total OT Approved Total Short 0.00
Export Print Clocking Schedule ‘Group Duty Roster Manage Leave Exit
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4.5

View Logs
Simple Search Mode

ECO TIMEPRINT ATTENDANCE (ETA3)

details. From this screen, you can print log reports using three different types of formats.

You can either double click on employee’s attendance record or click View Logs (F1) to show attendance log

Date : From 01-07-2024 T E
Pay Mode “
Department
Position
Nationality
Schedule ~
Date Day Type Hal Scl
[o2s0707 | [ResTDAY ] O |m
mployee Name Leave
Mariayee ‘ I:
Empl... | Name [ Date= [ Day.. [ wee.. [HoL.[s.
1 WMariayee 01-07-.. WOR.. Mond. 10
1 WMariayee 02-07-.. WOR.. Tues. 10
1 Wariayee 03-07-.. WOR.. Wed 10
i WMariayee 04-07-.. WOR.. Thur 10
1 WMariayee 0507-.. WOR.. Friday 10
1 Mariayee 06-07-.. WOR.. Satur. 10
1 Mariayee 07-07-.. REST.. Sund.. 10
1 Mariayee 08-07-.. WOR.. Mond... 10
1 Wariayee 09-07-.. WOR. Tues 10
1 WMariayee 10-07-.. WOR.. Wed 10
1 WMariayee 11-07-.. WOR.. Thur 10
1 WMariayee 12-07-.. WOR.. Friday 10
i pEe P Pl R P
I View Logs [F1] I
Export Print Clocking Schi

I3 Attendance Details x
No. | Name Date Weekday Time | Terminal | Clock Type | W, Schedule | Pay Mode ~ E:
10 Show
10
Anak.. 11 a-!-
" Download
dinB.. 11 w
> Ho
Generate
Exit Pass Work Overtime Short
oe0  |[ e ][ oo [ oo |
Workda H.MW | OT Hrs.Approved
000 0.00 0.00 Update
No.Of..| HMM[OTH. |LeaveType | Remark  ~
0.000 0.00 0.00
0.000 0.00 0.00
0.000 0.00 0.00
0.000 0.00 0.00
0.000 0.00 0.00
0.000 0.00 0.00 OFFDAY
0.000 0.00 0.00
0.000 0.00 0.00
0.000 0.00 0.00
0.000 0.00 0.00
0.000 0.00 0.00
Attendance Details Report 0.000 0.00 0.00 v
Attendance Details With Phote >
Attendance Details By Work Code 0.00 Total Short : 0.00
Attendance Details (Temperature) Report
. Terminal Activities Report = Exe
Guests Temperature Records
Export &
Advance Search | Close

Advance Search Mode

Click the Advance Search button to switch between Simple to Advance search mode. In this screen, you can

have more filters to search for the log records.

LE]
MNo. | Employee ID | Name Date | Weekday | Time | Terminal | Clock Type | W
1 1 Mariayee 05-06-20... Wednesd... 07:05 Seamap.. OUT
2 1 Mariayee 05-06-20... Wednesd... 16:33 Seamap.. OUT
3 1 Mariayee 06-06-20... Thursday 07:00 Seamap.. OUT
4 1 Mariayee 06-06-20... Thursday 07:01 Seamap.. OUT
5 1 Mariayee 06-06-20... Thursday 16:34  Seamap.. OUT
B 1 Mariayee 07-06-20... Friday 06:52 Seamap .. OUT
7 1 Mariayee 07-06-20... Friday 16:33  Seamap ... OUT
8 1 Mariayee 10-06-20... Monday 06:58 Seamap.. OUT
9 1 Mariayee 10-06-20.. Monday 16:34 Seamap.. OUT
10 1 Mariayee 11-06-20... Tuesday 0656 Seamap .. OUT
11 1 Mariayee 11-06-20... Tuesday 16:35  Seamap .. OUT
12 1 Mariayee 12-06-20.. Wednesd... 07:03 Seamap.. OUT
13 1 Mariayee 12-06-20.. Wednesd... 07:04 Seamap.. OUT
14 1 Mariayee 12-06-20.. Wednesd... 16:33 Seamap.. OUT
15 1 Mariayee 13-06-20... Thursday 06:56 Seamap.. OUT
16 1 Mariayee 13-06-20... Thursday 16:34  Seamap.. OUT
17 1 Mariayee 14-06-20... Friday 07:03 Seamap.. OUT
18 1 Mariayee 14-06-20... Friday 16:35  Seamap .. OUT
19 1 Mariayee 18-06-20... Tuesday 06:50 Seamap.. OUT
20 1 Mariayee 18-06-20... Tuesday 16:33  Seamap ... OUT
21 1 Mariayee 19-06-20... Wednesd... 06:56 Seamap.. OUT
22 1 Mariayee 19-06-20... Wednesd... 16:37 Seamap.. OUT
23 1 Mariayee 20-06-20... Thursday 06:56 Seamap.. OUT
24 1 Mariayee 20-06-20... Thursday 16:34  Seamap.. OUT
£ >
6 Hide gcdl\fance
Print Search

MNo. | Employee ID Name Schedule A
1 Mariayee 10
2 Wiyah 10
3 Michcolas Rabong Anak ... 11
4 Suhai Anak lawie 11
14 Muhamad Fakarudin B... 11
17 Mohammad Khairulniz... 11
25 Muhammad Alif Akma... 11 2
< >
Date:From [o1-06202¢  |J| To [so0s204 | Y
Pay Mode v|Veriﬂed Ely| v
Department -
Position w~
Mationality -
With Mask ? v| Temperature -
Payroll Station| no. | Payroll Station
1 -
< >
Terminal No. | Terminal Description
Dl Seamap
[J2 TimePrint
[13 TimePrint
< >
Schedule | v| sopy [Employeein |

[~ Show Guests Records

-—

Show

Close

ECO SOLUTION TECHNOLOGY
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ECO TIMEPRINT ATTENDANCE (ETA3)

'] You can filter log records in the following ways:

1.

©

4.6

N o g bk~ ow

Employee

Right click to select all or clear all checked employees.

Double click on selected employee to show the employee’s log record.

Date Range

Enter date range (From/To) to filter log records

Pay Mode

Department

Nationality

Payroll Station

Terminal Device

Double click on selected Terminal to show the employee’s log record.

Schedule

Sort By

Select you want to sort by Employee ID, Name or Payroll ID

Click Show button to display the record with you filter criteria.

Clocking Schedule

Highlight the employee attendance record and click the Clocking Schedule button to display the schedule

settings.

PayMode

Deparment

Date  From aoaaas | T fooszs g [ [ Payroll Station No. | Employee .| Employee Name [ scheduie | Pay wode
| i i @1 - 1 Wariayee 10

Position

Nationality

Schedule

Date

Day Type

Hol Schadule

\

] o [~

Employee Name Leave Type
| [

fee.. [ Hol. [ S.[Sch.[ln [Out [W [Out |4

atur 10
0
1
i)
1 oes 1633
10 0700 1634
) 652 16
10
n
10 oesa 1834
n 0658 1635
10 0703 168
n 0658 1634
10 0703 1
n
0
n
0 0650 16
it oese 1637
0 0658 1634

View Logs [Fi]

Export

Clocking Sehedule

e
=] =
2 Wiyah 10 show
M 3 hicholas Rabong Anak. 11 =
Clock Schedule - admin B
s
Schedule No, 10 Schedule Description  WORK 0730-1630 | scneduie Type | Fleu ~] T
Schedule 1 Parameter 44
Monday | A Ho
0730 1200 | . | 13:00 1630 [c e
Overtime if hour exceeds | .00 Hour(s)

Tuesday
1 [0730 ] st 1200 | s 7300 ) g [w630] [ ][ [ [ Ja[ ][ J—1 |
Overtime if hour exceeds | 0800] Hour(s)

‘Wednesday

1 [07:30 | el [1200 | sl [ 1300 | s [16:30] — 1 | = e | I == =i ] | =i
Overtme f nour excesas [ 500] How(s)

Thursday

1 o730 s [ 200 s [ 300 s [0 ] 4[] ][ ][ ][ [ ] ]
Overime if hour exceeds [ 000] Hour(s)

Fridsy

I [o730 | st 1200 | s 1200 sy [1630] 1 = =l = ==l = =1 5]

Overtme if hour exceeds | 0300 Hour(s)

Saturday
[ 0730 | s 1200 s [ 1300 ] s 1630 | =] (] i | == =] =1 [

Overtime if hour exceeds | 0g00| Hour(s)

sunday
I [0730] st [7z00 | e [13:00] s [1630] =l = == == ] =i i‘

Overtme fhour xcosas | _0500] Mour(s)

Work Time RestTime A & >
= — nNone | Save Adatonal Parameter Chse. ‘
— —
Group Duty Roster anage Leave

#ai Short 000

ECO SOLUTION TECHNOLOGY
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4.7

ECO TIMEPRINT ATTENDANCE (ETA3)
Print Attendance Sheet

From this screen, you can print attendance reports using two different types of formats.

@ Auendance Sheet - admin b4
ke : e 01052024 m| o [eosn | [ [ Payroll Station No_| Employee | Employee Name | Scheduie | PayMode ~
[CERE = 1 Mariayes. 10
i E 2 Wiyah 10
apade 4 B 3 Nicholas Rabong Ank.. 11
& E 4 Sunal Anak Jawie n
Dipecmen ~| =T Muhamad FakarudinB.. 11 s
B v Mohammad Knanuiniz.. 11
Pasition = 2 2 Munammag Alf Akmal 11 e
M| 3 Saiful Azreen Bin loha. 11 -
Nationaiy s B 3 Nurul Asyikin Binti Has. 11 =
< > = i = 5 O
< > 5
Scheduls . E‘
—————— Advance Search H ‘ e
Date Day Type Hol, Schedule In Out In Out In Out In Cut in Out Exit Pass Work Overtime Short
| Jo L4 [T T T T T T T T T =1 | I
Employee Name Leave Type Remark No. Of Workday HMI | OT Hrs Appraved
[ ~ ‘ 0.000 | 000 ‘ 0.00 Update
|
Dae * [Hot.[s. [sch.[m Jow [n [out [ [ow [m Jow [ [Ow | Work[Ex [Ov. | Shot[Ho.Of. | HMu[OTHr [LeaveType | Remark -
1 0106 = g} 000 000 000 000 O 000 000 OFFDAY
1 02.06-. 10 000 000 000 000 0o00 000 000
1 0306 0 000 om0 00D 000 0BOO 00D 000
1 0406 0 000 000 OO0 00D OO0 000 A%
1 05-06- 10 0705 1633 800 000 003 00D 1000 00D 000
1 0505 1 o700 1634 500 000 004 000 1000 000 000
1 o7-06- 10 0852 1633 500 00 003 000 1O00 000 QW
1 B0 1 D00 000 D00 00D 0WO 000 000 OFFDAY
1 Mariayee 08-06-, 10 000 000 000 000 0.000 0.00 000
1 Verayse  10.06- 10 0658 1634 800 000 ©00¢ 000 1000 000 000
1 Veroyee 1105 1 0858 1635 BOO 000 005 000 1000 00D 000
1 Mariayee 12-06- 10 0703 1633 800 000 003 000 1.000 0.00 0.00
1 Verayee  13.06- 0 0656 1634 BOO 000 00¢ 000 1000 000 000
1 Mariyce. 14-06-, 10 0703 1635 800 000 005 000 1.000 0.00 200
1 Mariayee 15-08-. 10 000 000 000 000 0000 0.00 000 OFFDAY
1 Varayes 1506 0 000 000 00D 000 0000 00D 000
1 M 17-08-, 10 000 000 000 000 0.000 0.00 0.00
1 16-08-. 10 0650 16:33 800 000 €03 000 1.000 0.00 000
1 1506 0 0655 1637 800 000 007 000 1000 000 000
1 20-06- 10 0656 1634 2800 000 o4 000 1.000 0.00 0.00 =5
: e an F T Y MM VY T AT -
e Total Workday : 11,000 Total OT Anproved : 0.00 Totat short
Expont e - Group Duty Roster Mansge Leave =
Attendance Sheet (Format A)
Antendance Sheet (Formal S |
G MARTHQ Drint On: 2024-07-17 10:45AM  Page  of 850

Attendance Sheet

Date : 0105204 > 3105204 LateIn O onlexe [ Clocklestun [ 0 Jime©
Pay Mods : Nationality: EardyOut [ ]| Owertime [

Department : Schedule : Absent [ EsitPass [] = Unserline indicates Amendment
Pasition : MissPorch [ | Amendsd [ | *RedBold indicates Late Inor Early

ZUBIANAH BINTI 20240501 WORKDAY k=)
MADARAK

Narme Dt Day Type  Sciv b O kD@ k0@ b Oa kb O WORK  Dverfime Mo OF O Hrs. Lesnver
Ha i Wk Aepronesd
: @0 @0 wom 000 PUBLIC HOLIDAY

100 ZUBIANAH BINTI

MADARAK

100 20240507 WORKDAY
AD:

100 ZUBIANAH BINTI
MADARAK

o753

9 THURSDAY | 0753

ZUBIANAH BINTI 20124-05-16
AT

ZUBIANAH BINTI @« FRIDAY
MADARAK

0756 1303 1351 163X

ECO SOLUTION TECHNOLOGY
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ECO TIMEPRINT ATTENDANCE (ETA3)

. Attendance Sheet (Format B)
Attendance Sheet Print On: 2024-07-17 10:47AM  Pag=1of375
(01-05-2024 To 31-05-2024)

Empiayee Marmne Datter Dary Type Hal. ‘Wesesockry n Out n Out n Ot WORK  Overfme Short Na. Of OT Hrs. Leserver

o Werkday Aegraved

100 ZUBIANAH BINTI 20240501 WORKDAY WEDNESDAY Q00 Q00 Q.00 0000 Q.00 PUBLIC HOLIDAY
MADARAK

100 ZUBIANAH BINTI 20240502  WORKDAY THURSDAY 0638 1323 1353 163X 1756 a00 Q00 Q.00 1.000 137
MADARAK

100 ZUBIANAH BINTI 20240503 WORKDAY FRIDAY 729 1300 1400 173 a00 Q00 Q.00 1.000 103
MADARAK

100 ZUBIANAH BINTI 2240504 WORKDAY SATURDAY @755 1303 1330 1647 an a0 am 1000 042
MADARAK

100 ZUBIANAH BINTI 2024-05-05 RESTDAY SUNDAY Q00 Q00 Q.00 0000 Q.00
MADARAK

100 ZUBIANAH BINTI 20240508 WORKDAY MONDAY 07568 1303 1344 1833 756 Q00 Q.00 k- - Q.00
MADARAK

100 ZUBIANAH BINTI 2240507  WORKDAY TUESDAY 1001 1114 1312 1431 1830 prixe) 00 a0 a7 a0
MADARAK

100 ZUBIANAH BINTI 20240508 WORKDAY WEDNESDAY 0842 1532 a00 Q00 Q.00 1.000 LiE:<]
MADARAK

100 ZUBIANAH BINTI 20240508 WORKDAY THURSDAY 1248 1301 1343 163 08 Q00 Q.00 o3 Q.00
MADARAK

100 ZUBIANAH BINTI 22405-10 WORKDAY FRIDAY 301 1401 a3 100 @00 am ai2s am
MADARAK

100 ZUBIANAH BINTI 20240511 WORKDAY SATURDAY 0753 1308 133 165 a00 Q00 Q.00 1.000 L]
MADARAK

100 ZUBIANAH BINTI 20240512 RESTDAY SUNDAY Q00 Q00 Q.00 0000 Q.00
MADARAK

100 ZUBIANAH BINTI 20240513 WORKDAY MONDAY 0721 1307 1357 1638 a00 Q00 Q.00 1.000 045
MADARAK

100 ZUBIANAH BINTI 20240514 WORKDAY TUESDAY 0758 1308 1350 1643 a00 Q00 Q.00 1.000 Qa2
MADARAK

100 ZUBIANAH BINTI 20240515 WORKDAY WEDNESDAY 0758 1307 1358 1642 78S Q00 Q.00 0990 Q.00
MADARAK

100 ZUBIANAH BINTI 20240516 WORKDAY THURSDAY 0753 1307 1347 1637 a00 Q00 Q.00 1.000 Ll
MADARAK

100 ZUBIANAH BINTI 2240517 WORKDAY FRIDAY a0 a0 am 0000 000 ANNUAL LEAVE
MADARAK

100 ZUBIANAH BINTI 20240518 WORKDAY SATURDAY 0756 1303 1351 163 T4 Q00 Q.00 aam Q.00
MADARAK

100 ZUBIANAH BINTI 2024-05-19 RESTDAY SUNDAY Q00 Q00 Q.00 0000 Q.00
MADARAK

100 ZUBIANAH BINTI 2240520  WORKDAY MONDAY 0751 1304 1356 1642 7= 00 a0 099 a0
MADARAK

100 ZUBIANAH BINTI 20240521 WORKDAY TUESDAY 0101 0150 0308 757 &7 Q00 Q.00 a7 Q.00
MADARAK

100 ZUBIANAH BINTI 20240522 WORKDAY WEDNESDAY 0757 1304 1344 163 7. Q00 Q.00 0938 Q.00
MADARAK

100 ZUBIANAH BINTI 2240523 WORKDAY THURSDAY o758 1323 183 &M @00 am Q80 am
MADARAK

100 ZUBIANAH BINTI 20240524 WORKDAY FRIDAY 728 1028 1304 1344 1429 7S T3 Q00 Q.00 aaa1 Q.00
MADARAK

100 ZUBIANAH BINTI 20240525  WORKDAY SATURDAY 0751 1302 1344 1633 a00 Q00 Q.00 1.000 Q.00
MADARAK

100 ZUBIANAH BINTI 20240526 RESTDAY SUNDAY Q00 Q00 Q.00 0000 Q.00
MADARAK

100 ZUBIANAH BINTI 20240527 WORKDAY MONDAY 0758 1303 1338 164 a00 Q00 Q.00 1.000 a7
MADARAK

100 ZUBIANAH BINTI 20240528 WORKDAY TUESDAY 0730 Q00 Q00 Q.00 0000 Q.00
MADARAK
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5.0 HOLIDAY

Use this system setting to configure the holidays that apply to your company.

CO|TIMEPRINT

Dashboard

System Setup

Device Setup

Door Access

Reports

2024 ECOTIMEPRINT. Al rights reserved

ECO TIMEPRINT ATTENDANCE (ETA3)

Dashboard

g e

Employee Attendance Sheet

Schedule / Calendar

O,

Clocking Schedule Restday Holiday

Overview

Pie Chart

E
gl
el

| payMode

Pay Mode

[l UNSPECIFIED: 2 PAX
I UNSPECIFIED: 35 PAX

Total Pax: 37

Present

Pie Chart

Leave Management

Quick Leave Entry

Duty Roster

E

Total Pax: 0

Leave Monitoring

J 09.07-2024 > 09-07-2024 Calendar

Leave Type

All-

H

E
&

You can have up to 9 different holiday calendars. The holiday calendar can be allocated on theemployee's

clocking schedule.

5.1

Add holiday

° Select the Holiday Calendar (1-9)
. Enter the Date and Holiday Description
. Click Add to save data
Holiday - admin n
Holiday Calendar F 1Y |
Year 2024 w E
No. | Date | Day | Dewagption o~
1 01-01-2024 Monday NEW Y1 \
2 25-01-2024 Thursday Thaipusam =
3 10-02-2024 Saturday Chinese New Year
4 11-02-2024 Sunday Chinese New *ear Holiday
5 12-02-2024 Monday CHINESE NEW YEAR (REPLACEMEN 1}
[5 13-02-2024 Tuesday CHINESE NEW YEAR (REPLACEMENT DAY 2T
7 25.03-2024 Monday REPLACEMENT SULTAN OF JOHORS BIRTHDAY g
-] 10-04-2024 Wednesday  HARIRAYA AIDILFITRI (DAY 1)
9 11-04-2024 Thursday HARI RA&YA AIDILFITRI (DAY 2)
10 12-04-2024 Friday REPLACEMENT OF PH 050624-BA
11 01-05-2024 Wednesday  LABOUR DAY
12 17-08-2024 Monday HARI Ry A HA
13 07-07-2024 Sunday Awal Muharram
14 02-08-2024 Monday REPLACEMENT NATIONAL DAY
15 16-08-2024 Monday MALAYSIA DAY
16 31-10-2024 Thursday DEEPAVALI DAY
17 25.12-2024 Wednesday  CHRISTMAS DAY
< >
1=
Holiday Description | ’
+ het |
Add Delete Clear Exit

Click to download
holiday from eco
cloud server

T~
\

ECO SOLUTION TECHNOLOGY

Can setup up to
50 holidays

Year of Holiday

Page 58 of 107



ECO TIMEPRINT ATTENDANCE (ETA3)
5.2 Update, Delete Holiday

. Update - Select data that you want to update and click Update.

. Delete - Select data that you want to delete and click Delete.
You can also choose to download the Holiday from ECOTIMEPRINT cloud server.

° Select Holiday Calendar (By Country/Region) and Year, then it will show a list of holidays.

. Click Save to insert the record into the system database

Cloud Heliday Calendar El

Holiday Calendar | KUALALUMPUR o Year 2024 V

No. | Date Holiday "
® SelactAll [w] 1 01-01-2024  Mew Years Day

[vl2 25-01-2024 Thaipusam

OClearAll 173 01-02-2024  Federal Territory Day

w4 10-02-2024 Chinese Mew Year

5 11-02-2024  Chinese Mew Year Holiday
=G 12-02-2024  Chinese Mew Year Holiday
7 28-03-2024  Muzul Al-Curan

w2 10-04-2024  Hari Raya Aidilfitri

[vlo 11-04-2024  Hari Raya Aidilfitri Holiday
[w] 10 01-05-2024  Labour Day

11  22-05-2024 WesakDay

[w] 12 03-06-2024 Agong's Birthday

[ PN PRI [

< >

Save Close

Haoliday - admin El

Holiday Calendar | 1 | fa | L
Year 2024 w m
No. Date | Day | Description
1 01-01-2024 Monday NEW YEAR DAY
2 25-01-2024 Thursday Thaipusam
3 10-02-2024 Saturday Chinese New “ear
4 11-02-2024 Sunday Chinese New Year Holiday
5 12-02-2024 Monday CHINESE NEW YEAR (REPLACEMENT DAY 1)
6 13-02-2024 Tuesday CHINESE NEW YEAR (REPLACEMENT DAY 2}
T 25-03-2024 Monday REPLACEMENT SULTAN OF JOHORS BIRTHDAY
g 10-04-2024 Wednesday HARI R&Y A AIDILFTRI (DAY 1)
9 11-04-2024 Thursday HARI RAYA AIDILFITRI (DAY 2)
10 12-04-2024 Friday REPLACEMENT OF PH 050624-BA
11 01-05-2024 Wednesday LABOUR DAY
12 17-06-2024 Monday HARI R&YA HAJL
13 07-07-2024 Sunday Awal Muharram
14 02-05-2024 Monday REPLACEMENT NATIONAL D&Y
15 15-08-2024 Monday MALAYSIA DAY
16 31-10-2024 Thursday DEEPAVALI DAY
17 25-12-2024 Wednesday CHRISTMAS DAY
< >
Date 01-01-2024 | | -
Holiday Description [NEW YEAR DAY | +
+ [} RS [
Update Delete Clear Eit
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ECO TIMEPRINT ATTENDANCE (ETA3)
6.0 RESTDAY

You can have up to 9 calendars for different companies' Restday calendars, the restday calendar canbe allocated on

the employee's clocking schedule.

[\ TIMEPRINT

Dashboard Leave Management

. }& :8 [% &> D
Attendance Sneet Report Quick Laave Entry Leave Monitoring Leave Type
System Setup

Schedule / Calendar

Clocking Scheduie

Device Setup

Door Access

Duty Roster

Reports
Overview Preview Present | i -

pie chart | paywode = Pie Chart -l | os-07-2024> 09.07-2024 _ Caloncar

cup s l El
- |

M UNSPECIFIED: 2PAK
W unseeciFED, 13 P

TetalPax 37 TotaiPex 0

Add Restday

. Select the Restday Calendar (1-9)
. Enter the Date and Restday Description
. Click Add to save data

Update, Delete Restday

° Update - Select data that you want to update and click Update.
. Delete - Select data that you want to delete and click Delete.
° Add — Manually add in the rest day you want
I3 Restday - admin X
Restday Calendar | o |Sunday Auto Generate Restday
Year 2024 v
No. | Date | Weekday Description -~
1 29-12-2024 Sunday Restday
2 22-12-2024 Sunday Restday
3 15-12-2024 Sunday Restday
4 08-12-2024 Sunday Restday
5 01-12-2024 Sunday Restday
6 24-11-2024 Sunday Restday
7 17-11-2024 Sunday Restday
] 10-11-2024 Sunday Restday
9 03-11-2024 Sunday Restday
10 27-10-2024 Sunday Restday
11 20-10-2024 Sunday Restday
12 13-10-2024 Sunday Restday
13 05-10-2024 Sunday Restday
14 28-09-2024 Sunday Restday
15 22-09-2024 Sunday Restday
16 15-08-2024 Sunday Restday
17 08-09-2024 Sunday Restday W
e e P - =
-
Restday Description | .
+ het | g
Add Delete Clear Exit
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6.3 Auto Generate Restday

You can also choose to auto Generate Restday

ECO TIMEPRINT ATTENDANCE (ETA3)

. Select the day of Restday “Monday”, “Tuesday”, “Wednesday”, “Thursday”, “Friday”, “Saturday”and
“Sunday”
. Enter the period (From-To) of the Restday
. You can also generate restday by skipping each “Week”, “Month” and so on.
. Click “Generate” button to generate Restday
Generate Restday n
Select Restday
[ ] Monday [ ]Tuesday []Wednesday [ ]Thursday
[ Friday [ ]Saturday [ 1Sunday
From |09-07-2024 |[El| To (31122084 |[E]|  skipEvery | v]
Delete previous generated records. [
© »
Generate LCancel

ECO SOLUTION TECHNOLOGY
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ECO TIMEPRINT ATTENDANCE (ETA3)
7.0 LEAVE TYPE

Define the leave types that are applicable to your company.

TIMEPRINT

* o)
2 »
Schedule/ Calendar

O ER

Querview

Add Leave Type

. Enter the Leave Type and Leave Code

. If work treat as overtime: If work in this Leave Type, treat it as overtime
. Click Add to save data

Update, Delete Leave Type

. Update - Select data that you want to update. Modify the record and click Update.

. Delete - Select data that you want to delete and click Delete.

** Leave Code “PH” is for Public Holiday, “OF” for Offday, “UN” for Unpaid Leave and “AB” for Absent.

3 Leave Type - admin X
Leave Code : AN = Annual Leave, SL = Sick Leave, PH = Public Holiday, OF = Offday,
UN = Unpaid Leave, AB = Absent, PL = Paid Leave
No. | Leave Type Leave Code Overtime If Work
1 SICK LEAVE Sl NO
2 ANNUAL LEAVE AN NO
3 HOSPITAL HO NO
4 MATERNTY MA NO
5 PATERNITY P& NO
[ UNPAID LEAVE UN NO
7 OFFDAY OF NO
8 ABSENT AB NO
< >
Leave Type | | +
Leave Code l:l * If work treat as overime  []
<= Com oY »
Update | Delete Clear Exit
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8.0 MANAGE LEAVE

8.1 Quick Leave Entry

ECO TIMEPRINT ATTENDANCE (ETA3)

Quick leave allows you to enter an employee’s leave application and appear on the attendance sheet.

TIMEPRINT

Dashboard

8

Dashboard G‘&

Employee Attendance Sheet

System Setup

Schedule / Calendar

<

Clocking Schedule

Device Setup

Restday

Door Access

Overview
Pie Chart j Pay Type
Pay Type
2024 ECOTIMEPRINT. All rights reserved
Total Pax: 37

Leave Management

Quick Leave Entry

GEY Duty Roster

Preview Present

j Pie Chart j
El
|

[l UNSPECIFIED: 2 PAX
[l UNSPECIFIED: 35 FAX

Total Pax; 0

Leave Monitoring

e

Leave Type

H

J 10-07-2024 > 10-07-2024 Calendar

4
4

**The leave apply in the quick leave entry will appear in attendance sheet

]
Trans. Type Name Leave Type
Leave Taken [ Wariayee (1) | Q annuac Leare v
Start Date EndDate No_OfDays Reason
[o1-07-2024 | | [o1-07-2024 |[|[ 1000 | [PERSONAL WATTERS | | update
Ao Tiane L == L i L =7 Lo otn
[ LeaveTaken 1 Mariayee ANNUAL LEAVE 01-07-2024:W.. 01-07-2024: M. 1000 PERSDNA1
< >
] 8 ] 2 Q »
Delete Print Auto Generate Leave | Import Leave Search Bit

L]
o[ Payel Staion it | Pay s e
S . =
|~ =105 g &
B ]
B
B 4
B ms
- B = Downosd
"y
" B %
el e E Bo
o ‘ [C] [C]
s P o0

8.1.1 Add Employee Leave Application

. Enter the Employee Name, Leave Type, Start Date, End Date, and No. of days and Reason

° Click Add to confirm insert record.

ECO SOLUTION TECHNOLOGY
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ECO TIMEPRINT ATTENDANCE (ETA3)

8.1.2 Update, Delete Leave Records

. Update - Select the record you want to update, edit the record and click the Update button.

. Delete - Select data that you want to delete and click Delete button.

8.1.3 Print Leave Records

. Click the Search button to display the leave records, and then click the Print button to display the print
preview.
@Rper
| x & & < || i <] 1 of1 R
Preview |

EEO@TI‘IIIEP.I’I"I’]{ EC OTI meP i nt Drint On: 15/0ct/2015 21:27:04 Pagzlofl
LEAVE ENTRY REPORT
Employee ID Name Lezve Type Start Date End Date No.Of Rssson
Days
1 Emily Wong ANKUALLEAVE 15-01-2015 : Thw 13012015 : Thu 10
1 Emily Wong ANNUALLEAVE 05-03-2015: Thu  05-03-2015 : Thu 10
1 Emily Wong ANNUALLEAVE 32-10-2015:Thu  22-10-2015 : Thu 10
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ECO TIMEPRINT ATTENDANCE (ETA3)
8.1.4 Auto Generate Leave

This function is use to generate the leave records based on your criteria which you selected.

For example, if you want to generate "OFFDAY" for employees in JUNE 2024. All employees rest onMondays.

. Select the employees for the leave, enter Leave Type and leave period “From” & “To”
. Check the “Monday”
. Delete previous generated leave records: If you want to delete the previous Leave records,check this
option.
. Click Generate button to confirm generate the leave records.
Generate Leave EI
Search By | | Department v
Then By | Employee Name v Search
Employee 1D Employee Mame Schedule ~
@ seectal | [[1 Mariayee 10
2 Wiyah 10
O Clear Al 3 Nicholas Rabong Anak Isa 11
4 Suhai Anak Jawie 11
14 Muhamad Fakarudin Bin Kamis 1
17 Mohammad Khairulnizam Bin Joha 11
K25 Muhammad Alif AkmalBin Nordin 11
¥4 Saiful Azreen Bin Mohamad Nora 1
35 Murul Asyikin Binti Hashim 11
7 Mazeera Nazreen Binti Mohd Fau 11
[ 46 Muhammad Sahir Bin Saruan 11 v
< >
Leave Type Jj| OFFDAY -
From 01-06-2024 To |30-06-2024 |[H[f-  Skio Every
DTu.esday [ Wednesday [ Thursday
[ Friday [ 5aturday [ Sunday
[ Delete previous generated leave records.
Generate Cancel

8.1.5 Search Leave Records

You can use this function to search the Leave records
° Click on the Search button to show the search criteria.

. Enter any one of the criteria “Leave Type”, “Leave Period”, “Search By” or “Sort By”, then clickSearch

button to find the leave records.

o Click Cancel button to close the search
@ Leave - Quick Entry - admin .4
1@ Leave - Quick Entry - admin X
Trane T, M Lo Trans. Type Hame Leave Type
e o . ot 4 Jal
StartDate EndDale No.OfDays Reason Start Date End Date MNo. OfDays Reason
- — ] | | = oo s
o ez in | B o] (X LeaveType | StartDate =z IOl e No. [ Trans. Type [ Employee ... [ Name [LeaveType [ StartDate | End Date | No.OfDays | Reason
g LaweTye | ~] T | < o
Leaveperiod | 1 - |Em|  sexsv [Employee Name -
@ 8 ® Cancel
Delete Prnt Auto Generate Leave | Import Leave Search By | | [Employee Name | Then By [ Start Date =
@ & ® ] L
Delste Print Auto Generate Leave | Import Leave Exit
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ECO TIMEPRINT ATTENDANCE (ETA3)
9.0 LEAVE MONITORING

This feature is suitable for companies want to monitor employee’s Leave balances. It will keep track Leave transaction
such as Leave Earn, Leave Adjust and Leave taken. It also displays the relevant employee Leave records in the

attendance sheet.

° .
9.1 New Leave Monitoring
* Click "New Period Monitoring” to create a new leave monitoring; Double click on select row to "Edit” leave monitoring.
Employee Name Ahmad Tarmizi Bin Yusak (86) v | Date Confirmation l:l
Position Production Operator | Department [Production
E—
Period Leave Type 1 B/F | Lef Leave Monitoring n
Employee |!i\hmad Tarmizi Bin Yusak (86) |
From : [01-01-2024 ﬂj To  [31-12-2024 _ﬂ]
Period Length 366.000 days
< »
n New Leave Monitoring | %\re Monitoring Leave Type | 25 |
Trans. Type Start Date End Date
VH | lj] | | Leave Entitlement : 0.000|days BIiF: 0.000|days
No. | Trans. Type 1 Start Date l End Date . ___|
Leave Earn Type . (@) Manual Entry () system Calculate
** Gystem Calculate Formula = Leave Entitlement x { Number of working days /Period Lenght )
Remarks : | |
H |
Save Exit
< >
o =] @ a2 o [
Delete Print Auto Generate Leave | Import Leave Leave Parameter Exit

Select the employee and click New Leave Monitor

° On the Leave Monitoring screen, make sure you enter the monitoring period (From-To), LeaveType, B/F,
Leave Entitlement and Leave Earn type (Manual Entry/System Calculate).

- Monitoring Period (From — To): Period for the leave monitoring, e.g. 01-01-2017 to 31-12-2017

- Period Length: The value of Period From minus the Period To

- Leave Type: Leave to monitor, For example: ANNUAL LEAVE, SICK LEAVE or others

- B/F: This is the previous leave balance brought forward.

- Leave Entitlement: This leave entitlement, e.g. 12 days

- Leave Earn: Leave Earn formula, either manual entry or system calculate
** System Calculate Formula is Leave Entitlement x (Number of working days/Period Length)

- Remarks

Click “Save” button to create leave monitoring
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9.2

Auto Generate Leave Monitoring

ECO TIMEPRINT ATTENDANCE (ETA3)

This feature is used to automatically generate employee leave records.

TIMEPRINT

Dashboard

iy

Dashboard

Attendance Sheet

Employee Report

System Setup

Schedule / Calendar

Device Setup

@ A
Door Access 5
Clocking Schedule Restday

Leave Management

‘Quick Leave Entry

o

Leave Monitoring Leave Type

Duty Roster

Overview Preview Present R |
Pie Chart j Pay Type j Pie Chart j J 10-07-2024 > 10-07-2024 Calendar
Il UNSPECIFIED: 2 PAX
[l UNSPECIFIED: 35 PAX
2024 ECOTIMEPRINT. All rigl
Total Pax: 37 Total Pax: 0
= Click "New Period Monttoring” to create a new leave montoring; Double click on select row to “Edit” leave monitoring
i
Employee Name ‘ Ahmad Tarmizi Bin Yusak (85) v‘ Date Confirmation l:l
Postion ‘Pmductmn Operator | Department ‘Pmduclmn |
Period Leave Type | BIF | LeaveEarn | Adj Leave| TotalLeave Enttle | LeaveTaken|  Balance | Remarks
ype
¢
<
Hew Leave Monitoring Delete Leave Monitoring I Generate Leave Monitoring h
Trans. Type Start Date End Date No.{ | eave Balance C/F n
0 = 1
No. | Trans. Type Start Date End Date .
q I I J | Leave Type || V| CIF Previous Leave Balance
From: [01-01-2024 Eg| To [31-12-2024 m| Period Length 366.00| days
Leave Entitiement - davE [JUse Previous Leave Entitlement (If any)
v Use Leave Parameter
| Leave Earn Type © | (@ Manual Entry () System Calculate v
! v
| | Employee Name - H | Process
i Modify employee’s leave monitoring, double click on the listview below.
ﬁ 6 @ a No ] Employee ID ‘ Payroll ID Name Leave Type | From I To BIF | Leave Entitlement | Leave Earn Type
Delete Print Auto Generate Leave Import|
e
| Pax: 37
< >
K'\ [ Delete previous leave monitoring Select Al Clear All
@a Print Sort | "
Generate Leave Monitoring @® Employee No O Payroll 1D O Employee Name Print Exit
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ECO TIMEPRINT ATTENDANCE (ETA3)

. Click “Generate Leave Monitoring” to open the page.

. Select the Leave Type you want to auto-generate.

. Enter the Leave Monitoring Period Form-To

. Leave Entitlement, either to enter the no. of day of leave entitlement or use previous leaveentitlement.
J Leave Earn: Either manual entry or system calculate.

J C/F Previous Leave Balance

. Period Length: The value of Period From minus the Period To

. Delete previous leave monitoring: If you want to delete the previous leave monitoring, checkthis option.
® Click “Process” to assigned leave entitlement

° Click “Generate Leave Monitoring” to arranged the leave into the attendance sheet

9.3 Delete Leave Monitoring

Before you attempt to do any deleting of Leave Monitoring, please be assured that your selected rowhas been

checked, then click “Delete” button to delete the monitoring.

9.4 Enter Leave Monitor Transaction

There are 3 types of leave transaction Leave Earn, Leave Adj and Leave Taken

Before you attempt to add Leave transaction, please be sure your cursor has been placed properly on the row

which you want to add transaction. In this case, we are select the ANNUALLEAVE (Period 01-01-2024 to 31-12-2024)

Enter the value Trans. Type, Start Date, End Date, No.

button

Of Days and reason, then Click Add

G Leave Monitoring - admin

* Click "New Period Monitoring” to create a new leave monitoring; Double click on select row to "Edit” leave menitering.

~] Date Confimaton [ |

Empioyee Name | Ahmad Tarmizi Bin Yusak (35)

Position |F‘mdu ction Operator | Depariment ‘Pmdu ction

i = I PYeS e s P (Y Sosr |

LDU1-U‘1-2024«<—>31-12—2EI.. ANNUAL LEAVE 0.000 8.000 0.000 8.000 0.000

8.000

o e To00 000 TI00 TN

>

New Leave Monitoring Delete Leave Monitoring

Generate Leave Monitoring

Trans. Type Start Date No.OfDays  Reason

t End Date
03-07-2024 @[ fozor2024 | @ 1.000 |

Add

1 Leave Earn 01-01-2024 : Mon 01-01-2024 : Mon 2.000

admin

11-07-2024

Import Leave

o

Leave Parameter

©

Auto Generate Leave

o

[
z
&

Print

g
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After clicking the Add button, for this transaction, you will find that Leave Taken becomes 1 day,and the Leave

balance becomes 7 days.

G Leave Monitoring - admin x
* Click "New Period Monitoring” to create a new leave monitoring; Double click on select row to "Edit” leave monitoring
Employee Name | Ahmad Tarmizi Bin Yusak (86) \,‘ F5l|  Date Confimation l:l
Position Production Operator ‘ Department ‘Pmduclu)n
Perind [Leavetype | BiF | LeaveFarn | Adj Leave| Total Leave Entile | Leay, Remarks
[ 01-01-2024<—>31-12-20.. ANNUAL LEAVE 0.000 8.000 0.000 8000 1.000 7.001
] 01-01-2024<—>31-12-20... UNPAID LEAVE 0.000 5.000 0.000 5.000 x 200
< >
New Leave Monitoring Delete Leave Monitoring ‘Generate Leave Monitoring
Trans. Type Start Date End Date No.OfDays  Reason
Leave Taken v|| | BI | ‘ ﬁ” 0.000 ‘ | | I dd ]
No. [ Trans. Type | start Date | End Date [ No.0fDays [ Reason Add User [ add pate
1 Leave Earn 01-01-2024:Mon  01-01-2024 : Mon 8.000 admin 11-07-2024
2 Leave Taken 03-07-2024 : Wed 03-07-2024 : Wed 1.000 admin 11-07-2024
< >
o 8 ° a2 & 4
Delete Print Auto Generate Leave | Import Leave Leave Parameter Exit

9.5 Delete Leave Transaction

Delete leave transaction, place your cursor properly on the row of transaction.

Click “Delete”, the system will delete the row in which your cursor is located.

G Leave Menitoring - admin

X
* Click "Mew Period Monitoring™ to create a new leave monitoring; Double click on select row to "Edit” leave monitoring.
Employee Name Ahmad Tarmizi Bin Yusak (88) ~ | i Date Confirmation l:l
Position Production Operator | Department |Pruduc‘tiun
Period | Leave Type | BIF i Leave Earn I Adj. Leave i Total Leave Entitlel Leave Taken | Balance l Remarks
D 01-01-2024=—>31-12-20... ANNUAL LEAVE 0.000 8.000 0.000 8.000 1.000 7.000
[]01-01-2024<—=31-12-20... UNPAID LEAVE 0.000 5.000 0.000 5.000 2.500 2500
€ >
New Leave Monitoring Delete Leave Monitoring Generate Leave Monitoring
Trans. Type Start Date End Date No. Of Days Reazon
Leave Taken v|per202s ] @] prorzze @[ o] | | Undate
No. | Trans. Type | Start Date ] End Date I No. OfDaysi Reason ] Add User ] Add Date l
gaue Earn 0 0 (24 [ = 2 3 j [l 124
2 [leaveTaken  [03.07-2024 :
£ >
o e @ a2 o [
Delete Print Auto Generate Leave Import Leave Leave Parameter Exit
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9.6 Print Leave Monitoring

ECO TIMEPRINT ATTENDANCE (ETA3)

. You can print the leave monitoring by clicking on the Print button.
. Select the row Leave Monitoring, then click Print button.
B Leave Monitoring - admin b4

* Click "New Period Monitoring” to create a new leave monitoring; Double click on select row to "Edit” leave monitoring

V| Date Confrmaton [ |

Employee Hame ‘ Ahmad Tarmizi Bin Yusak (86)

[101-01-2024<—>31-12-20

Position ‘Pmdui:mn Operator | Department |Prnduc1inn |
Period LeaveTyps | BiF | LeaveEarn| Adj Leave| TotalleaveEntitie| LeaveTaken|  Balance | Remarks |
[101-01-2024<—>31-12-20... ANNUAL 1

Unpan L Leave Monitoring Report

Leave Type Leave Eamn

2024

01-01-2024=—>31-12-2024 UNPAID LEAVE 0.000 5.000 0.000

New Leave Monitoring t

Trans. Type Start Date:

Leave Taken | [03-07-2024
No. | Trans. Type Start D

Adj. Leave | Total Leave Entitle | Leave Tak...

ANNUAL LEAVE [ 0.000 1.000

Balance | Remarks

5.000 2.500 2,500

q Leave Earn 01014
2 Leave Taken 03074
<
<
[1] e
Delete Print Brint

Exit
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ECO TIMEPRINT ATTENDANCE (ETA3)
10.0 DEVICE SETUP

10.1 Terminal Setup

. Please Refer to Page 12 to 17

> Activate Terminal License

> Terminal Test

> Delete Terminal License

> Device Manager - To Interact with Terminals

TIMEPRINT

Terminal Setup

Dashboard

&

Terminal Setup

Update Date & Time

System Setup

Device Setup

Door Access

Reports

2024 ECOTIMEPRINT. All rights reserved

[Terminal Setup E Tesminal Test =|
PLEASE ENTER YOUR TERMINAL INFORMATION st Result
Network Connection
Description .
Terminal License
Model ~ | Selectllodel « DoorAccess Mode [
IP Address/host [192.168.1.201 Ping Pt [#370 e
B [ B

E+
e

@ L4 Activate Now Test Cancel
Bovec o Ea
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11.0 DOOR ACCESS

11.1 Door Access Control

ECO TIMEPRINT ATTENDANCE (ETA3)

This option is only available for devices with access control such as ECO2200D, EFace800. To confirmthat your

device has this feature, consult your supplier for more details.

11.1.1 Time Zone

. Update TimeZone Description

- Select a TimeZone, enter a description and click the "Update" button.

. Update TimeZone Period

- Select a Time Zone, enter “From Time” and “To Time” and click “Update” button.

. Update TimeZone to Terminal Device

- Check to select TimeZone and Terminal

- Click “Update TimeZone to Terminal” to update TimeZone setting to terminal device.

Door Access Control

Time Zone T Time Zone Group T

Holiday T User Time Zone T

[z TimeZone 2
D 3 TimeZone 3
D 4 TimeZone 4
[[Js TimeZones
D L] TimeZone &
D T TimeZone 7
[J& TimeZone s
D 9 TimeZone 9
[J10 TimeZone 10
11 TimeZone 11
[J12 TimeZone 12
[J13 TimeZone 12
[]14 TimeZone 14
[J1s TimeZone 15
[]16 TimeZone 16
[J17 TimeZone 17
[J18 TimeZone 18
[J18 TimeZone 18
£

No. Time Zone Description ~
W [Tmezoet [

Update

v

Update the time zone description

ECO SOLUTION TECHNOLOGY

Access Level T Device Manage TGIc-baI Anti-Passback
| | | | ) | | Update
No. | Weekday | Fram Tie T8 T
1 Sunday 00:00 23.59 Update Al
2 Monday 00:00 23:59
3 Tuesday 00:00 2359
4 Wednesday 00.00 23.59
5 Thursday 00:00 23:59
8 Friday 00:00 23:59
7 Saturday 00:00 2359
< >
Terminal

No. | Terminal Description P Address Statuz @ Selec All

1 TimePrint 182.168.1.2p1

2 TimePrint 192.188.1.281 Oiclearal

£ >

Update TimeZone to Terminaj
Exit
v

Update “From Time” and “To Time”
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11.1.2 Time Zone Group

. Update TimeZone Group Description

- Select a TimeZone group, enter a description and click the "Update" button.

o Select TimeZone

- Check to select the TimeZone for TimeZone group

. Update TimeZone Group to Terminal Device
- Check to select TimeZone Group and Terminal Device

- Click “Update TimeZone to Terminal” to update TimeZone Group to terminal device.

Door Access Control nl
Time Zone ! Time Zone Group I Holiday T User Time Zone T Access Level T Device Manage TGIDbaI Anti-Passback
I mDnrDup 1 No. | Terminal Description ! IP Address l Status
m i 1 TimePrint 192.168.1.201
]z TmeZoneGroup 3 2 TimePrint 192.168.1.241
D 4 TimeZoneGroup 4
DS TimeZoneGroup 5 o
Me TimaFanaMenn O
£ >
1;
| Update < >
- (@) SelectAll (O clearan
No. | Time Zone | Description A
D i TimeZone 1
2 TimeZone2 Werification Mode | Pazsword/Fingerprint/E adge w
{4 i £
3 nezo0e s Include Holidaps [
Tiezone 4 )
Os Tmezones Combined verification [mult-user authentication, combining multiple users
2 into the verification] * This feature does not apply ta the Anviz model.
D &  TimeZone &
7 TimeZone7 |TZG1 V|| V|| V|| V|| 3JV
D & TimeZone 8
D 9  TimeZone 9 )
D 10 TimeZone 10 Update TimeZone to Terminal
11 Time7ane 11 ¥
L ime7nne 2 5 =0
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11.1.3 Holiday Time Zone

Add Holiday from Cloud

ECO TIMEPRINT ATTENDANCE (ETA3)

Select Holiday Calendar and Year, then Cloud Holidays will be displayed in list view.

Check to select the holidays in the list view and click the "Insert" button to insert holiday for

TimeZone control.

' L'

Time Zone T Time Zone Groug

Click to show the terminal Holidz

No. | Terminal Description | IP At
1 TimePrint 1921
s TimePrint 1821
£

Time Zone

No. | From (dd-mm) | To (dd-mm}

Clear TimeZone Holiday

TimeZone is the Time Period which &..
Press Ctrl key to select multiple rows to

Cloud Heliday Calendar

Holiday Calendar

KUALALUMPUR

Year

Y-n-mal Anti-Passback

2024 Iv I | ——
tus.

No. [ Date Holiday ~
® SelectAll 1 01-01-2024 Mew Years Day

¥l 2 01-02-2024  Federal Territory Day
O Clearall 3 01-05-2024  Labour Day

25-01-2024 Thaipusam

¥ 5 03-06-2024 Agong's Bithday

VW& 28-03-2024  Muzul Al-Quran

M7 22-05-2024 Wesak Day

s 17-06-2024  Hari Raya Haji

[¥l9 07-07-2024  Awal Muharram

¥l 10 08-07-2024  Awal Muharram Holiday

[¥] 11 31-08-2024  Merdeka Day

[¥]12 16-09-2024  Malaysia Day v

I(_J.u-\ A~ AR AAA S L S DA S S T Y S P

Insert Close

update or remaove

Add Holiday from Cloy Add Holiday from Setup

Exit

Add Holiday from Holiday Setup

Here, you can add, update (edit) or delete the holiday settings.

To insert holiday for TimeZone control, check to select the holidays in the list view and clickthe

"Insert" button.

Holiday - admin
Time Monitor
Holiday Calendar | |
Year 2024 v (® SelectAll (O ClearAll
£ No. I Date J Day J Description
M1 01-01-202¢ Monday NEW YEAR DAY
Time Zone ‘|’ Time Zone Group T ' 2 25-01-2024 Thursday Thaipusam
3 10-02-2024 Saturday Chinese New Year
: : 11-02-2024 Sunday Chinese New “ear Holiday
Click to show the terminal Holiday 12-02-2024 Monday CHINESE NEW YEAR (REPLACEMENT DAY 1)
No. | Terminal Description [ P Address 13-02-2024 Tuesday CHINESE NEW YEAR (REPLACEMENT DAY 2)
1 TimeFrint 182.168.1.201 25-03-2024 Monday REPLACEMENT SULTAN OF JOHORS BIRTHDAY
2 TimePrint 192.188.1.241 10-04-2024 Wednesday  HARIRAYA ADILFITRI (DAY 1)
11-04-2024 Thursday HARI RAYA ADILFITRI (DAY 2)
12-04-2024 Friday REPLACEMENT OF PH 050624-BA
7 01-05-2024 Wednesday  LABOUR DAY
17-06-2024 Monday HARI RAYA HAJI
1 07-07-2024 Sunday Avwal Muharram
Time Zone |4
14 02-09-2024 Monday REPLACEMENT NATIONAL DAY
No. [ From (dd-mm) [To(gdmm) |TmeZt |[71s  1e-n0-2024 Wenday MALAYSIA DAY
& >
Cm-
Holiday Description ‘ i
<
+ ’ -
Clear TimeZone Holiday Add Clear Exit
TimeZone is the Time Period which allow to act
Press Ctrl key to select multiple rows to update or remove
Add Holiday from Cloud Add Holiday from Setup Exit

| =
assback]
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. Update Time Zone or Delete Holiday

- Press Ctrl key to select multiple rows in the list view

ECO TIMEPRINT ATTENDANCE (ETA3)

- To update Time Zone, select/enter TimeZone, and click “Update TimeZone”

- To delete holiday in time zone, click the “Delete Holiday” button to delete holidays from the list view.

G Door Access Control

X
Time Zone ] Time Zone Group ] User Time Zone ] Holiday
Double click on row to show terminal Holiday Terminal
No. | Temminal Desciiption | IP Address No. | Teminal Desciiption IP Address Status
1 TimePnt 192168.70.160 M1 TimePrint 192.168.70.160
< >
TimeZone 3 | Update Time Zone
No. | From (cic-mm) TDescrgton—— ~
1 o1-01 n-m 2 NEW YEAR'S D
] o-;m o1-0 = NEW YEAR'S D
3 -0 31-m 2 THAIPUSAM
4 g 2
8§ 2
| [w
= * ’
Update Holiday to Terminal
Press Ctil key to select multiple rows to update of remove
Add Holiday from Cloud Add Holiday from Setup Delete Holiday Exit

Update Holiday (Timezone) to Terminal

After entering the holiday time zone, select the terminal device and click the “Update Holiday toTerminal”

button to update the holiday time zone control to the terminal device.

Door Access Control

X
Time Zone T Time Zone Group T User Time Zone T Holiday
Double click on row to show terminal Holiday Teminal

No. T_e""h‘_i Description | IP Address No. | Terminal Description | IP Address | Status
1R Timetiiml 192:163:70.160 M1 TimePrint 19216870160
< >

Time Zone |3 + | Update Time Zone
No. | From (dd-mm) | To(de-mm) | Tine Zone | Description A
1 01-01 01-01 2 MNEW YEAR'S D+
2 01-01 01-01 2 NEW YEAR'S D«
3 31-01 31-01 2 THAIPUSAM
4 m-02 01-02 2 FEDERAL TERRI
5 16-02 16-02 2 CHINESE NEW
B 17-02 17-02 2 CHINESE NEW ¥
7 01-05 01-05 2 LABOUR DAY < >
g 29-05 29-05 3 WESAK DAY
] 02-06 02-06 3 NUZUL AL-QUR v
< > Update Holiday to Terminal

Press Chil key to select multiple rows to update or remove

Add Holiday from Cloud Add Holiday from Setup Delete Holiday Exit
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11.1.4 User Time Zone

ECO TIMEPRINT ATTENDANCE (ETA3)

On this screen, you can update the user's TimeZone to the selected terminal device. The user can control within

the Time Zone setting.

Click the "Search" button to show the employee into list view with search filter information.

Door Access Control

Time Zone T Time Zone Group T Holiday T User Time Zone
| | Employee Name C
Multiple Search I Search ]
No.
No. [ UseriD Payroll ID Name | Ic o | ~ ﬁ”
O 1 001 Mariayee al
Oz =2 002 Wiyah I:ll'
DS 3 SEAQ0003 Nicholas Rabong Anak .. D
D 4 4 SEAODOD4 Suhai Anak Jawie D'
D 5 14 SEADDO14 Muhamad Fakarudin Bi... D‘
s 15 SEADDDIS Shafiza Ayumi Binti Sa... =

. Update user’s TimeZone to terminal by TimeZone

Check to select the users and TimeZones, and click"Update to Terminal” to update the "TimeZone" control to

terminal device.

** Maximum 3 TimeZones per user

. Update user’s TimeZone to terminal by TimeZone Group

Check to select the users and TimeZone Group, click "save" to store the user's TimeZone groupsetting, and

click "Update to Terminal" to update the "TimeZone" control to terminal device.

** Only one TimeZone group per user is allowed
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Door Access Control

ECO TIMEPRINT ATTENDANCE (ETA3)

Time Zone T Time Zone Group T Holiday T User Time Zone T Access Level T Device Manage TGIDbaI Anti-Passback
|__ | v i v| () Time Zone (®) Time Zone Group
- Multiple Search Search
womy | User D Fayroll ID Name [ 1cno [ ~ ' "E’” bl b &
1 BE 001 Mariayee O _Tlmnnru . FEE——
M2y 2 2 mﬂh O TimeZeneGroup 3
3 3 SEADODO3 Nicholas Rabong Anak .. )
O« + SEA00004  SuhaiAnak Jawie Ll] TmezoneGroup 4
Osl 12 SEADDOM4  Muhamad Fakarudin Bi.. 0 et
Osl 15 SEAO001S  Shafiza Ayumi Binti Sa__ [1§ TmeZoncGroups
O+ 7 SEA00017  Mohammad Khairuhiza... H il o b
Oef 24 SEAOD0Z4  Muhammad Harith AKa.. LeconeQrons B s
D 9 25 SEAQD02S Muhammad Alif Akmal...
D‘I 24 SEAQOD24 Saiful Azreen Bin Mch...
D 1 35 SEAD0D3S MNurul Asvyikin Binti Has. ..
Oy 37 SEANOO3T Mazeera Nazreen Binti ... Mo. | Terminal Description | IP Address Status
D 1 45 SEAQDO04S Muhammad Sahir Bin 5... 1 TimePrint 1892 1681 201
D 1 56 SEA00056 Faizul Bin Mohd Dom 2 TimePrint 182.168.1.241
D 1 59 SEAQ00SD MNurin Aiman Binti Badr...
O 60 SEAQ00S0 Muhammad Farhan Bin .. w g £
= > | (@) Selectal () ClearAll
SelectAll Clear All | Terminal Access Enguiry Update to Terminal ] = Termina|m =
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11.2 Update Date & Time

The current time displayed on screen is the computer’s time.
You can make the changes to terminal’s date time setting by Click Update.

** Note: This function only available for to network terminal

ECO|7IMEPRINT

Terminal Setup

Dashboard Q
et @
Terminal Setup Update Date & Time
System Setup

Device Setup

Door Access

Reports

G Update Terminal Date & Time - admin *
Please specify data and time to update to terminal
12-07-2024 15:55:37
TimeZone
| (UTC+8) Malaysia, Singapore, Beijing, Chinese Taipei, Irkutsk, Ulan Bator ~
Device ID | Description | IP Address | Status
® selectAll | (]2 TimePrint 192 168.1.201
123 TimePrint 192.168.1.241
() ClearAll T
< >
O ¥
Update Exit
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12.0 SYSTEM SETUP

12.1 Company Setup

. Please Refer to Page 9

TIMEPRINT
System Setup Database Management

e oashboar ET %} @ @
| Systes ramet Auto Download/Export Database Setting Backup & Restore Compact & Repair
[ of System Setup

Company / User Setup

o
m L a
ooo
Company Setup System User Change Password

Device Setup

Door Access

Reports

12.2 System User

Creating and managing user’s account and access level.

The default login credentials are:
. User ID: admin

° Password: admin

TIMEPRINT

System Setup Database Management

System Parameter Auto Download/Export Database Setting Backup & Restore Compact & Repair

Company / User Setup

=3
H — =)
{ o o o |
Company Setup System User Change Password

" %  Dashboard

[ 5% | System Setup

Device Setup

Door Access

Reports

2024 ECOTIMEPRINT. All rights reserved
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In this screen, you can define following:

1. Create or Edit user account.

2. Define System User role with access level control.

3. Manage Access Level Setup that includes tasks that allow users to access.

4. With this setting, you can assign user access permissions by department. The departmentsthat can be

created in the Employee setup screen.

° All - If this option is selected, the user is allowed to view employee information forall.
. Selected Department - If this option is selected, only selected departments can be viewed by the user.
° Payroll Station - If this option is selected, only selected departments can be viewed by the user.
G +
1 No. I User Login 1D Login Name Access Level
1 admin admin Administrator
user user User - Level 1
UserLogin ID  [adm ‘
Name [admin |
Password |
Confirm Password ‘
Access Level Administrator = | Access Level Setup
Department [ oAl () Department _) Payroll Station
+ * | L
Update Delete Clear Exit

. Add System User

- Enter the User Login ID, Name, Password, Confirm Password (verify passport), Access Leveland
Department

- Click Add to save data

Update, Delete System User

Update - Select data that you want to update and click Update.
- Delete - Select data that you want to delete and click Delete.

Clear button

- Clear data entry on the screen and return to Add mode.
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12.2.1 Access Level Setup

In access level control, you can either choose Simple Access Control or Advance Access Control.

G System User - admin X
No. | User Login ID | Login Name | Access Level

1 admin admin Administrator

2 user user User - Level 1

User Login ID Iuser

Name  [user

|
|
Password l xxxxxxxxxx I
I

Confirm Password [-n--x-m

Access Level User - Level 1 v = Access Level Setup

User - Level 1 M SelectAll
Dashboard ClearAll
System Setup
Device Setup
Door Access
[ Report

Exit

ECO SOLUTION TECHNOLOGY Page 81 of 107



ECO TIMEPRINT ATTENDANCE (ETA3)
Access Level

. Administrator privileges cannot be modified in this control

° For advance access control, you can choose to assign access permissions through the controldrop-down

list for Dashboard, System Setup, Device Setup, Door Access, Report, which including the buttons inside the screen.

Access Level

User-Level 1

Dashboard
System Setup
Device Setup
Door Access
Report

&-E-E-E-E

Apply Close
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12.3 Change Password

Enter old password, new password and confirm password, then Click "Confirm" button to save the changes.

TIMEPRINT

System Setup Database Management

Dashboard

System Parameter Auto Download/Export Database Setting Backup & Restore ‘Compact & Repair

)

System Setup

Company [ User Setup

Device Setup

=]=]=

Company Setup System User

Door Access

Change Password

Reports

2024 ECOTIMEPRINT. Al rig

3 Change Password x

Old Passwaord |

Mew Passward

Canfirm Passward

Confirm Exit
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12.4 System Parameter

In System Setup > System Parameter

TIMEPRINT

System Setup Database Management

LQT % @ gé?

Dashboard

System Parameter

Auto Download/Export Database Setting Backup & Restore Compact & Repair

System Setup

Company / User Setup

B &l ®

Device Setup

Door Access

Company Setup System User Change Password

Reports

COTIMEPRINT. All rights reserved

G Systern Parameter - admin X
System Parameter
Attendance Period | 20 v| - | 19 v| Change the "User” label to  |Employee |
Path Link to ECO Payroll System | .'
Enable Audit Trail Allow access level contral O
Employee
Enable create new users from system O Enrolling Users with USB Sensor O
Enable edituser ID O Always remove existing fingerprint on PC when
download fingerprint from terminal
User ID allows alphanumeric (]
Dizplay user option when (Not availble for all Downlosd Uszers Update Uszers Delete Uszers | PC &Teminal
device, please consult you system vendor) O O O
Attendance Sheet
Automatic delete attendance that are more months Delete the log files from terminal after download ]
Set [Download without generate] as the default option [] Time period must be selected when download O
Allow to download attendance in HH:MM:SS format O Show HH.MM for OT Hour Approved
Always recalculate amended attendance records O Use Intelligent Clocking Schedule
Show Advanced Options for Template Expaort O Automatically export attendance log after download  []
Absent on working day is |AEISENT ~ | for Pay Mode
[ Monthly 1 Daily 1 Hourly ] Mo Specify Others
;
Save Exit
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° Attendance Period

Company’s attendance cut off period, e.g. 01 to End of Month (Last Calendar day of the month), 15to 16 or 21 to 20.
. Change the “User” Label to a different name such as Employee, Teacher or Member.

. Automatic delete attendance that are more than the xx months old.

This function will delete the attendance records from the system d.atabase according to the number of months you
entered.

. Delete the log files from terminal after download

After the log is downloaded to the system database, this function is used to clear the attendancelog on the terminal.
Available only when downloading logs over the network.

. Absent on working day is “Leave Type”

If absent, the system automatically assigns leave types such as unpaid leave, annual leave or othertypes. In addition,
you can choose to apply this situation to monthly, daily, hourly, or employee without a specified of pay mode.

. Click “Save” to apply the change.
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12.5 Auto Download & Export

You can set time to let system to automatically download attendance from terminal and export out a text file

TIMEPRINT

System Setup Database Management

o5 || e S NE

Dashboard

="

System Parameter Auto Download/Export Database Setting Backup & Restore

®

Compact & Repair

System Setup

Company / User Setup

=1
o
oo

Device Setup

Door Access

Company Setup System User Change Password

EPRINT. All rights

LE]
Specifies the system's daily download timer, which activates the automatic process every day.
Network Download USB File Download
O Auto download attendance by time [ Auto download attendance from source folder path
Auto Download Time (HH:MM)
Time 1 Time 2 Time 3 Time 4 J
Time 5 Time 6 Time 7 Time 8
Exported file after downloading Generate attendance after download
Template (The template selected here wil be hidden from the template export screen)
Wanage Template
Destination Folder
File Name (Enter any date format 'ddMMyyyy' will creates a new file daily for appending logs)
‘ Excel File Text File C8VFile XKML File |
Tab Export with column header
Semicolon
Comma Prevent change (Encryption)
Space
(O Automatic download interval lIl Minute (s) H = ',
[[] Generate attendance after download Save View System Logs Exit
° Auto download attendance by time: If ticked, the system will auto download attendance records from

terminal device according to the time you set below.

. Auto Download Time: You may set up the time you want auto download to run

° Exported File After Downloading: After ticked, the system will auto export a text file containing attendance
detail

° Generate Attendance After Download: After ticked, the system will run generate at the backend. After

generate, the attendance can be viewed inside attendance sheet
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. Template: This is for you to create your template or download the template from our cloud server when export
text file

. Destination folder: You can select the path you want to store the text file in your PC

. File Name: The file name you want to save

. You can also select the file format and the text format in the exported text file
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12.6 Compact & Repair

This function is to compact and repair the database. You will need to use this function if the databasecorrupted or

when system running with error.

TIMEPRINT

System Setup Database Management

|| ®  Dashboard

S

Compact & Repair

!".‘J System Setup

Device Setup

—

ooo

Company Setup System User Change Password

Door Access

Reports

Click on the Compact & Repair Database and the database will repair automatically.

I3 Compact and Repair Database >

COMPACT & REPAIR DATABASE

Database files can grow quickly as you use them, sometimes impeding

n performance. They can also occasionally become corrupt or damaged. You can use
the Compact and Repair Database command to prevent or fix these problems. The
compact process does not compress your data — it makes your database file
smaller by eliminating unused space. The Compact and Repair Database
command can also help improve performance of your database.

Then Click OK to continue.
Compact & Repair >

Are you sure you want to start database compact and repair?

Cancel
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12.7 Backup & Restore

ECO TIMEPRINT ATTENDANCE (ETA3)

Use this function to backup or Restore your database to/from local disk or other storage media. Youcan also

decide on what time to run “Automatic Backup” function.

TIMEPRINT

l1e2  Dashboard

B systemsetup

Device Setup

Door Access

Reports

2024 ECOTIMEPRINT. Al rights reserved

System Setup Database Management

Company | User Setup
o
23] — =)
ooo
Company Setup System User Change Password

12.7.1 Backup Database

Make sure that the backup destination is correct. To change the backup destination, Click = | and find

the folder you wish to save the backup file.

Click “Backup”. After completed, it will jump out a notification showing “Backup Completed

Successfully”

12.7.2 Restore Database

Select “Restore Mysql Database”. It will shows the details of your server/client pc. After that, click the
“Restore Backup”

TCPIP Server

Database

User

Password

Confirm Password

Data Source Mame (DSM)

| Restore Backup

localhost Fort:
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° Make sure that the restore source is correct. To change the source file, Click to find the backup

folder and click confirm.

Restore Backup

MYSQL database backup URL (.sql)

-]

o
Confirm

»
Cancel

12.7.3 Automatic Backup Setting

You can automatically backup the database four times a day from Monday to Sunday to the destinationpath.

° Click e | and find the folder you wish to save the backup file.
. You can edit the time column to set the time you want the backup to run
° Click “Save” button to save the setting

G Automatic Backup

Time 1

Select the day, input the time you wish to schedule the backup database,
and specify the file path. You can schedule backups up to four times per day.

Time 2 Time 3 Time 4

[ Manday |1TZUU |J' |

| ; | | ; | | Path |C.".ECOTF'.BECRUp'.Monday

=] _c |

A Tuesday |1YZUU | |

| ; | | ; | | Path |C.".ECOTF'.BE1:RUp'.Tuesday

=] _c |

[ Wednesday |17:UU | |

| ; | | ; | | path |C.".ECOTF'.Bacﬁup'.Wednesday

=] _c |

[ Thursday |1TIUU

|| | path |C.".ECOTP'.Bacﬁmp'.Tm.rfsn'ay

=] _c |

[ Friday [17:00 | |

| ; | | ; | | path |C.".ECOTP'.BacﬁUp'.Frm'ay

= _c |

[ Saturday |1Y:UU | |

| | || | path  [CIECOTPBackupiSaturday

Sunday |1TIUU |J' |

|; | | | | path |C.".ECOTP'.BECRUp'.SUﬂday

|
Close
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12.8 Database Management

In this section, you can “Upgrade Database Dtructure”, view “MYSQL Database Setup” and “Manage Server

Compact & Repair

ID”

TIMEPRINT

System Setup Database Management

S R

Company |/ User Setup

=}
7 A G
ooo
Company Setup System User Change Password

II ®  Dashboard

BE  system setwp

Device Setup

Door Access

Reports

2024 ECOTIMEPRINT. All rights reservec

12.8.1 Upgrade Database Structure

You can use this to upgrade to the latest database structure if there is a new upgrade and adjustment of database

structure from the vendor.

Database Management n

Before make any database changes, make sure you have sufficient
backups and no one is connected to the database.

1-'“'"@

Upgrade Database Structure

e

-

-
MYSQL Database Setup

=

Manage Server D

Exit

After upgrade, the application will be closed to complete the upgrade.
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12.8.2 MySQL Database Setup

In this section, you can view the current setup of your mysql database. So, when your client pc want to link to server,

you can check the connection via this page.

TCPIP Semer  localhost Port :

Laa
Laa
o
oy

Database ETAZ

User root

PESSWUrd L

Confirm Password EEkEREEREE

Data Source Mame (DSM)  ETAZ

I [
i Unlink Connection : Exit

12.8.3 Manage Server ID

Manage Server [D n

Senver D :

Werify Key :

[ ]I have read and agreed to the Terms and Condition

£

Activate Dectivate ‘ Set Password

Exit

For cliet pc, you may request server id and verify key from vendor to use this function to directly link to
server pc
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13.0 REPORTS
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. This chapter describes the types of reports available in ECOTimePrint and how to generate / print related reports

based on company requirements.

. All the transaction data downloaded from the terminals are stored. After the configuration is correctly

implemented on the Attendance Sheet, you can continue to use the reporting feature to generate the required reports for

your company's needs.

. ECOTimeprint provides a total of 16 report options and applies attendance data to generate different reports for
different purposes.
° Select the report, enter the print filter, and then click the “Preview’ button to continue printing.

COITIMEPRINT

Dashboard

System Setup

Device Setup

Door Access

Reports

2024 ECOTIMEPRINT. All rights reserved

System Setup

Database Management

@ Reports - admin

Mo

Report

Electronic Time Card

Daily Electronic Time Card

Time Card Summary

Summary of Attendance

Monthly Attendance Report

Overtime Approval Report

Aftendance Details Survey
Aftendance Summary Survey

Manthly Perfect Attendance Report
Daily Attendance Survey

Monthly Attendance Survey

Man Hours Report

Amended Attendance Record
Movement Activities Report
Movement Activities Report By Group
Daily Leave Tracking

Leave Monitoring Application Transaction
Leave Monitoring Summary Report
Leave Management Summary Report
Employee Listing

Audit Trail Report

Date : From
Employee IO
Payroll ID
Employee Name
Pay Mode
Department
Position
Nationality
Race
Schedule
Payroll Station

Report Format

X
20062024 | [ To [19-07-2024 ||
To ~
To ~
To ~
To w
To ~
To ~
To ~
To ~
V| To | Suspend MO w
No. | Payroll Station Group By ~
=1 -
Sort By
(®) Employee ID () Payroll D
< () Employee Name
[
Preview Email Exit
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13.1 Export Report
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Step 1: Click on the Export button (see below), and choose file format (PDF, Excel, Work...), thenClick
OK.

Step 2: Choose the page range on Export Option, and then Click OK

Step 3: Select file destination, and Click Save button to complete the export

Step 4: Find the file in exported file destination

@ Report e X
lglelTTT T e oy A FEXport

ECO SOLUTION TECHNOLOGY

Name : Mariayee (1), Payroll ID: 001

MEGACAM TECHNOLOGY SDN BHD BrntOn 100407150 54BN  Bass 10037

Electronic Time Card
(20-06-2024 To 19-07-2024)

e

n on ©m os b o | Barms

Tl

* Underine inficates Amsndmars. +*Red Bld indicates Late In or Eacly Ost.

Checked By

Confirmed By
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13.1.1 Electronic Time Card

ECO SOLUTION TECHNOLOGY Drint On: 2024-07-15 04:44PM
Electronic Time Card
{01-D5-2024 To 31-05-2024)
Name : Wiyah (2), Payroll 1D: 002
Date DayType  Hal. Po0m Ost Im Owt  In Out In Out In Out | ExitPass  WORK Overtime Short! Mo, OF OT His. Leave
: 1 | Workday Approved

[

[

o7z 183

Holidy 1
Restday 4
Ofiday 4
Total El 1 165:00 1:48 22000

** Underline indicates Amendment.  ** Rad Bold indicates Late In or Early Out.

Checked By : Confirmed By : Approved By :

13.1.2 Daily Electronic Time Card

ECO SOLUTION TECHNOLOGY Brint On: 20040
Daily Electronic Time Card
(01-05-2024 To 31-05-2024) ** Unkrline indicates Amendbmers.  ** Bold indicates Late In or Early Ot
01-05-2024
Empioyse  Name DayType  Hol ! in Cut In Cut In Out In Out In  Cut | Ext WORK Ovwertime  Short Ne.Of OTHms  Leswe Remark
[l H | Pass | Workdsy Approve

Nurin Aiman Binti
Badrul His

@5 1an
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13.1.3 Time Card Summary
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Name : Mariayee (1), Payroll ID: 001

ECO SOLUTION TECHNOLOGY

Time Card Summary
{01-05-2024 To 31-05-2024)

Drint On: 2024-07-15 04:47PM

Day Typs Days Dresent Absnt ExitPass Work Overtime Shost No.Of OT Hrs. Approvad Lezve No.OfDeyshrs
Workday HEMM OF Hour
Wodiidzy 1 18 4 144:00 0:48 18000
Holiday 1 12000
Restday 4
Ofiday 4
Totzl 18 4 144:00 0:48 12000
Name : Wiyah (2), Payroll ID: 002
Day Type Days Prasent Absent Wk Overtims Short No OF OTHrs Agproved Lasve No_ OfDayshrs
Workday HH MM O Hour
Waorkdzy n n 165:00 1:48 22000
Holidzy 1 22000
Restday 4
Ofidzy 4
Totzl 2 1635:00 1:48 22000
Name : Nicholas Rabong Anak Isa (3), Payroll ID: SEA00003
Dy Type Dars Prasent Absent ExitPzss Wadi Overtime Short No. Of OTHrs Approved Lesve No. OfDeystws
Wadkdey HH MM OT Hour
Wadidey n 18 0:08 17.500
Holiday 1 17.500
Rastday 4
Ofiday 4
Totzl 13 0:09 12:05 17500
Name : Suhai Anak Jawie (4), Payroll ID: SEADD004
Day Type Days Drasent Absent ExitDzsz Work Ovartime Short No Of OTHrs. Approved Lezve Wo OfDays'hrs
Wodkdzy HE MY OF Hour
Wodindzy n 20 21:17 17:05 18500 21:00 21.00
Holiday 1 21500
Rastday 4 2 2000 2:00 2200
Ofitay 4 2 18:00 1200
Totzl 24 21500 §1:00 6100

Checked By

*#* Underline indicates Amendment

#*F.ad Bold indicates Late In or Early Out.

Confirmed By : .

Approved By

13.1.4 Summary of Attendance

Eco@ TimePrint

ECO SOLUTION TECHNOLOGY

(04-05-2024 To 31-05-2024)

SUMMARY OF ATTENDANCE

Drint On: 2024-07-15 04:49PM

W -WORKDAY  PH-HOLIDAY  RD - RESTDAY IAB - ABSENT AL - ANNUAL LEAVE H - CLAIM HOURS CL - COMPASSIONATE L - EMERGENCY LEAVE
AB-ABSENT @ - OVERTIME LEAVE
HL - HOSPFITALIZATION ~ MC - SICK LEAVE MR - MARRTAGELEAVE  MT - MATERNITY LEAVE O - OTHERS
LEAVE
F - OFF DAY 05 - OUTSTATION PH - FUBLIC HOLIDAY PT - PATERNITY LEAVE ~ ROD - REPLACEMENT
OFF DAY
[RPH - REFLACEMENT ST - STOCKTAKE IPL - UNPAID LEAVE
[FUBLIC HOLIDAY
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ECO TIMEPRINT ATTENDANCE (ETA3)
13.1.5 Monthly Attendance Report

3 Monthly Attendance Summary

Please select your preferred attendance information to be included in the report

Work Hours

Overtime [] Short | Lateness [] Show All Logs

S [ g
Preview

Cancel
Eco@Time Print ECO SOLUTION TECHNOLOGY
Monthly Attendance Report
(01-05-2024 To 31-05-2024)
Name : Mariayes
Employ=e 10 : 2
T @

Mame : Suhai Anak Jawie

£ | WED : THU

MName : Muhammad Alif AkmalBin Nordin

| WED | THU
® | 1

Cepartment : Production
DTHU PR LS

o B

ECO SOLUTION TECHNOLOGY
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13.1.6 Overtime Approval Report

ECO TIMEPRINT ATTENDANCE (ETA3)

Eco@TimeFrint ECO SOLUTION TECHNOLOGY Print On: 2024-07-16 11:31AM
Overtime Approval Report
[01-05-2024 To 31-05-2024)
Employee 1D Name Date SCHEDULE Work day Absent Leave Woriday Restday Holiday Offday
Do Cvertime Cvertime Cvertime Overtime
1 Marisyee 01-05-2024 10 0.000
1 Mariayee 02052024 10 1.000 0.000
1 Marigyee 03-05-2024 10 1.000 0000
1 Mariayee 04052024 10 1.000
1 Maigyes 05-05-2024 10 0.000
1 Marisyee 05-05-2024 10 1.000 0.000
1 Maigyes 07-05-2024 10 1.000 0.000
1 Marigyee 08-05-2024 10 1.000 0000
1 Marisyee 09-05-2024 10 1.00 1.000
1 Marigyee 10-05-2024 10 100 1.000
1 Marisyee 11-05-2024 10 1.000
1 Marisyee 12052024 10 0.000
1 Marisyee 13-05-2024 10 1.000 0.000
1 Mariayee 14052024 10 1.000 0.000
1 Marigyes 15-05-2024 10 1.000 0.000
1 Marisyee 16-05-2024 10 1.000 0.000
1 Maigyes 17-05-2024 10 1.000 0.000
1 Marigyee 18-05-2024 10 1.000
1 Mariayee 18052024 10 0.000
1 Marigyee 20-05-2024 10 1.000 0000
1 Marisyee 21-05-2024 10 1.000 0.000
1 Maigyes 2205-2024 10 1.000 0.000
1 Marisyee 23052024 10 1.000 0.000
1 Marisyee 24052004 10 1.000 0.000
1 Marigyee 26.05-2024 10 1.000
1 Marisyee 26052024 10 0.000
1 Marigyes Z705-2024 10 1.000 0.000
1 Marisyee 25-05-2024 10 1.000 0.000
1 Mariayee 29052004 10 1.000 0.000
1 Marigyee 30-05-2024 10 100 1.000
1 Marisyee 31-05-2024 10 1.00 1.000
Total 18,000 400 2000
13.1.7 Attendance Details Survey
Eco@ TimePrint ECO SOLUTION TECHNOLOGY PrintOn: 2024-07-18 11:33AM  Papz1of44
Attendance Survey
{01-03-2024 To 31-03-2024)
Emgploves ID Name Dat= Weslglay Day Tspe |Hol*| AB Lv LI MP Short Worldday | Workday WD FD HD OFD
Ers Day= oT 0T oT | oT

** Note : AB

12052024

13-05-2024
"1408-2024

DE-2024
20052004

21-05-2024

2305004
24052024
2052024

05-2024 SUNDAY

“mosas

28-05-2024

WEDMNESDAY| WORKDAY

"2505-2024 | WEDNESDAY| |

- Absers. LV - Leave Taken LI - Late In EO - Early-Ow, MP - Miss Prnch, OT - Overtime, Hol® - Holidky

ECO SOLUTION TECHNOLOGY
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13.1.8 Attendance Summary Survey

ECO TIMEPRINT ATTENDANCE (ETA3)

Eco@TimePrint ECO SOLUTION TECHNOLOGY PrintOn: 2024-07-1611:43AM  Pagelofl
Attendance Summary Survey
(01-05-2024 To 31-05-2024)
Emgloyze ID Name Weorlatay Restday Hol* Prasent AR v LI EO NP Short Wordgay ~ Worlday WD RD HD OFD
Hrs Days oT oT oT oT

E]

pel
>

13.1.9 Monthly Perfect Attendance Report

Eco@TimePrint ECO SOLUTION TECHNOLOGY DrintOn: 2024-07-16 11:48AM  Dagz1lofl
MONTHLY PERFECT ATTENDANCE REPORT
(01-05-2024 To 31-05-2024)
EMPLOYEE ID |NAME CRITERIA /CONDITION NON
PERFECT PERFECT
SICK LEAVE |ANNUAL LEAVE| HOSPITAL MATERNITY | PATERNITY |UNPAID LEAVE| ABSENT
107 CHEN VUI CHUNG 1 1
11z DG NODRHAFIZAH BINTI JINAIN 1
113 MOHD SALLEH B. MUSSAWAR 1
113 MORAZILA LEBSU
122 MUR NIMATUL AIN BINTI MUSTHIFIN 1
123 SITI SALVIAH EINTI JECKREY 1
127 JULAINE VOO
1 AZMA AZRINA BINTI AHMAD 1
143 MURZULIENA 1
Totsl Staff - ] 5 3 1 Fl 3 )
5 kxka] ano ao 1N am nn 1mn 8889
FREFARED BY APPROVED BY CHECKED BY
Festion: Festion: Festion:
Date: Date: Date:

ECO SOLUTION TECHNOLOGY
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13.1.10 Daily Attendance Survey

ECO TIMEPRINT ATTENDANCE (ETA3)

02-05-2024

14-05-2024

SATURDAY
SUNDAY
MONDAY

Eco@TimePrint ECO SOLUTION TECHNOLOGY Print On: 2024-07-16 11:4BAN. Page lofl
Daily Attendance Survey
[01-05-2024 To 31-05-2024)
Date Weeldiay Worlzate AB v LI EO ME Short Worlday Worlday ~ Worlday  Rastday Hliday Offday
% Hrs Days oT 0T 0T oT
01-05-2024 WEDNESDAY a7.84 1,000 g 1 539 14,000 121.00 121.00

#% Note : 4B - dbcers, LV - Leave Taken, LI - Lave In EQ - Early-Che, MP - Mizs Pk, OT - Overtime

13.1.11 Month by Month Analysis

ECD@ TimePrint ECO SOLUTION TECHNOLOGY Brint On: 2024-07-16 11:484N Pagz1ofl
Monthly Attendance Survey
[01-05-2024 To 31-05-2024)
Maonth Worlxats AB Lv LI EQ MP Short Worlaay Waorladiay Worlaiay Festday  Halidaw
% Hrs Days oT 0T 0T
05/2024 B488 224 362000 14 F 108:14 4,888:45 829,500 1,311.48 42950 121.00
Total 324 352 000 214 H 108:14 4,988:45 829, 500 1,311.46 42950 121.00 87,00

ECO SOLUTION TECHNOLOGY
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ECO TIMEPRINT ATTENDANCE (ETA3)

13.1.12 Man Hours Report

Eco@ TimePrint ECO SOLUTION TECHNOLOGY PrintOn: 2024-07-1611:50AM  Paga1ofl
MAN HOURS REPORT
(01-05-2024 To 31-05-2024)

Employee ID Head Count Work Day Work Hour Orzrtime Totza Hours
1845 [ 10.528 B35 0:00 5729
1548 [ 0.508 404 0:00 204
3E4T 0 0,000 0:00 0:00 0:00
TOT0 1 11.582 844 0:00 8044
5048 [ 5023 8411 0:00 8411

Total : &5 31.059 245:28 0:00 24528

13.1.13

Amended Attendance Report

Eco@ TimePrint

ECO SOLUTION TECHNOLOGY

Amended Attendance Record
(01-05-2024 To 31-05-2024)

Print On: 2024-07-18 11.34AM

Pageloff

WORKDAY
WORKDAY
WORKDAY
WORKDAY

4 26-05-2024 RESTDAY  SUNDAY
RESTDAY
T77052024 T WORKDAY | MONDAY
WORKDAY
BT Suhai Ansk Jewie 28052024 WORKDAY  TUESDAY
WORKDAY

Employee Nams Diate Day Type Weskday In Out Out In OT Hrs.
s} Approved
3 Nicholss Rabong 20-05-2024 WORKDAY MONDAY 0.00
Anzk lza WORKDAY
Nicholes Rzbong | 23052024 WORKDAY  THURSDA
Ansk =2 WORKDAY
E Nicholss Rsbong 28052024 WORKDAY  TUESDAY
Anzk lza WORKDAY
R Nicholss Rabong 23052024 WORKDAY WEDNESDS
Anak Isa WORKDAY
ER Nicholas Rsbong 30052024 WORKDAY THURSDA
Anzk lzz WORKDAY
W Suhai Ansk Jawie 20052024 WORKDAY  MONDAY
WORKDAY
T suha Ansk Jawie 21052024 WORKDAY  TUESDAY :
WORKDAY
4 Suhai Anzk Jz Z205-2024 WORKDAY
WORKDAY
P Subai Anak Jawie 23052024 WORKDAY THURSDAY |
WORKDAY
W Subai Ansk Jawie | 24052024 WORKDAY  FRIDAY
WORKDAY

** Underline indicates Amervbners.  ¥% Red Bold indicates Late Inor Early O

Checked By : Confirmed By :

ECO SOLUTION TECHNOLOGY
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ECO TIMEPRINT ATTENDANCE (ETA3)
13.1.14 Movement Activities Report

Eco@ Tim ePrint ECO SOLUTION TECHNOLOGY Drint On: 2024-07-16 11:58AM Pagelofl

Movement Activities Report
{01-05-2024 To 31-05-2024)

Emgployves Name | Date | Time

CHEN VUI CHUNG {107}
00052024 (Mordy)

0720 13:00 13:20 18:00
07052024 (Tresdp)
13:00 13:17 13:18 20:02
05052024 (TWednesdy)
13:00 13:18 10:02
0052024 {Thrersckp)
07:24 13:01 13:23 20:02
J005°2024 (Fridgy)
0731 13:00 13:20 20:01
L1052024 (Serwrdp)
OT:37 1703

13.1.15 Movement Activities Report by Group

3 Movement Activities (By Group) X

Date: From [01-05-2024 |ﬁj To [31-05-2024 |EJ No. [ Terminal I | Terminal Description [ 1P Address

Group By

Process
[ Terminal ID [Jwork Code
< >

Mo. | Employee No. [ Name Date In - Out In - Out In - Out In > Out In-->0ut | In-->0ut In > Out In - Out In - Out In --» Dut Total Hours  #
wpeos s ] ] 1 | | | | | | | onsmm |
2 1 Mariayee 2024-05-... 06:52->16:.. Sh 38m

3 1 Mariayes 2024-05- 07:01->16: Sh 28m

4 1 Mariayee 2024-05-... 06:56->16:... 9h 38m

5 1 Mariayes 2024-05- 06:56->16: Sh 37m

6 1 Mariayee 2024-05-... 07:01->16:.. Sh 33m

7 1 Mariayes 2024-05- 06:56->16: Sh 36m

8 1 Mariayee 2024-05-... 06:57->16:.. 9h 37m

9 1 Mariayes 2024-05- 06:54-=16: 16:33 Sh 38m

10 1 Mariayee 2024-05-... 06:53->16:.. Sh 41m

11 1 Mariayes 2024-05- 06:54-=16: Sh 38m

12 1 Mariayee 2024-05-... 06:58->16:.. 9h 37m

13 1 Mariayes 2024-05- 06:52->16: Sh 38m

14 1 Mariayee 2024-05-... 06:59->16:.. Sh 33m

15 1 Mariayes 2024-05- 06:55-~16: Sh 38m

16 1 Mariayee 2024-05-... 06:56->16:... 9h 37m

17 1 Mariayes 2024-05- 07:04->16: Sh 28m

18 1 Mariayee 2024-05-... 06:59->16:.. Sh 34m

19 2 Wiyah 2024-05- 07:37-=16: Sh Om

20 2 Wiyah 2024-05-... 07:32->16... 8h 59m

21 2 Wiyah 2024-05- 07:43->16: 8h 48m

22 2 Wiyah 2024-05-... 07:35->16... Sh 1m

23 2 Wiyah 2024-05- 07:39-~16: Sh Om w
< >

Process Completed.... Please click preview to print..

Preview Exit
ERENENEENEEEEENENEENEENEENENEENEEEEENENEENEENENEENNENNENENENEEN

1. Click process to generate the attendance data for the report
2.
3. Click preview to show the result of the report
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Eco@TimePrint G MART HQ Page 13 of 431
Movement Activities Report
(01-03-2024 To 31-03-2024)
Date Time 1 Time 2 Time 3 Time 4 Time 5 Hours
Time 6 Time 7 Time 8 Time 9 Time 10

CONNIE JUSTIN (105 Department :EXECUTIVE
02-05-2024 07-52->13:05 13:52-»17-56 %h 17m
03-05-2024 07-54->13:08 13:35-217:39 Th 1%m
04-03-2024 07:54->13:03 13:56->16:33 Th 46m
06-03-2024 07-55->13:01 1%:50->17:33 Zh 45m
07-05-2024 07:53->13:04 13:55-> 1700 Zh 16m
08-05-2024 07:35->13:16 13:535-=17:24 1726 h 50m
09-03-2024 07-56->13:04 13:57->1718 8h 2%m
10-05-2024 07-52->13:05 13:56->18:26 18:25 %h 43m
11-05-2024 07:53->13:05 13:47-»16:33 16:34 7h 38m
13-05-2024 15:37 h 0m
14-03-2024 08:13->13:05 13:40->16:48 h im
15-05-2024 07:50->13:22 13:43->17-30 18:20->20:38 11h 37m
16-05-2024 07:42->09:38 Th 16m
17-05-2024 07:54->13:01 13:57->17:33 gh 43m
18-03-2024 07:34->13:02 16:32 5h 8m
20-05-2024 07:52->13:04 13:40->17:57 Sh 20m
21-05-2024 07:21->13:03 13:41-=16:37 %h 3%m
22-05-2024 07-56->13:04 13:33-=16:47 8h 2m
23-05-2024 11:57->14:35 15:26 Zh 58m
24-05-2024 07:56->13:03 13:51-»17:25 17:26 %h 41m
27-05-2024 07-52->13:01 13:50-=18:02 18:04 Oh 21m
23-03-2024 0754 (h 0m
Total Hours : 161k 14m

ECO SOLUTION TECHNOLOGY
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13.1.16 Daily Leave Tracking
ECD@T;mEPﬁﬂf ECO SOLUTION TECHNOLOGY Print On: 2024-07-16 02:08PM Page l of 7
DAILY LEAVE TRACKING
(01-05-2024 T 31-05-2024)
Leave Date Department Employes 1D | Mame Leave Type MNo. OF
Payrall I Day
01-05-2024 Production 7 | SEAD00FT huhammad Abdul Salam Bin Yahya UMPAID LEAVE 1.000
No. Qf Emplayes - 1
02-05-2024 Production 4 | SEA00004 Suhai Ansk Jawie AMNUAL LEAVE 1.000
Production 25 | SEADDDZS Muhammad Alif AkmalBin Mordin AMHUAL LEAVE 0.500
Production 35 | SEADDDAE Murul Asyikin Binti Has him SICK LEAVE 1.000
Production 40 | SEADDDAG Muhammad Sahir Bin Saruan ML 1.000
Production 7 | SEADDOTT WMuhammad Abdul Salam Bin “shya UMPAID LEAVE 1.000
Production 107 | SEADDMOT hichd Azali Bin Resman SICK LEAVE 1.000
Production 1589 | SEADD158 Shazwan Ahmad SICK LEAVE 1.000
Production 184 | SEADD1GS Erwvandi Bin Mas jan SICK LEAVE 1.000
No. Qf Empigyes - 3
03-05-2024 Production 2| 5400002 Micholes Rabong Ansk |sa SICK LEAVE 1.000
Production 35 | SEADD0AS Murul Asyikin Binti Has him SICHK LEAVE 1.000
Production 48 | SEA00046 Muharmmad Sahir Bin Saruan ML 1.000
Production 77 | SEADDOTT Muhammad Abdul Salam Bin “ahya LIMPAID LEAVE 1.000
Production 84 | SEADDDES MNur Azly Bin Rostam ANHUAL LEAVE 1.000
Production 107 | SEADD10T Wichd Azsli Bin Rasman SICHK LEAVE 1.000
Production 137 | SEADD1ET Azrie Adl Bin Abu Bakar ANHUAL LEAVE 1.000
Production 159 | SEAD0159 Sharwan Ahmad AMHUAL LEAVE 1.000
Production 184 | SEADD1E4 Erwandi Bin Mas jan SICK LEAVE 1.000
No. QF Empioyes - 9
04-05-2024 Production 3| SEADDD02 Micholss Rebong Ansk 1sa OFFD&Y 1.000
Production 4 | 5EA00004 Suhai Ansk Jawie OFFD&Y 1.000
Production 14| SEADD014 Muhamad Fakarudin Bin Kamis OFFD&Y 1.000
Production 17 | SEAD00T Mchammad Khairulnizam Bin Joha OFFD&Y 1.000
Production 24 | SEADDD24 Saiful Azresn Bin Mchamad Mora OFFD&Y 1.000
Production 35 | SEAD0035 Murul Asyikin Binti Has him OFFD&Y 1.000
Production 37 | SEADDOAT Mazesrs Mazresn Binti Mohd Fau OFFD&Y 1.000
Production 48 | SEA00046 Muharmmad Sahir Bin Saruan OFFD&Y 1.000
Production 59 | SEADDOSS Murin Aiman Binti Badrul Hisam OFFDAY 1.000
Production 80 | SEAD0080 Muhammad Farhan Bin Raos lan OFFD&Y 1.000
Production 89 | SEADDDED Wuhammad Wafig Les Bin Abdulla OFFDAY 1.000
Production 7 | SEADDOTT WMuhammad Abdul Salam Bin “shya UMPAID LEAVE 1.000
Production 24 | 5EADD034 Mur Azly Bin Rostam OFFD&Y 1.000
Production 88 | SEADDDRE Ahmad Tarmizi Bin Yus sk OFFD&Y 1.000
Production 107 | SEADO10T Iichd Azali Bin Rasman OFFDAY 1.000
Production 112 | SEAD0112 Syed Fauzi Bin Agil OFFD&Y 1.000
Production 113 | SEAD0113 hchamad |zani Bin Khamis OFFD&Y 1.000
Production 118 | SEAD0118 Ainur Afigeh Binti Ahmad Azam OFFD&Y 1.000
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13.1.17 Leave Monitoring Application Transaction

Eco@TimePrint ECO SOLUTION TECHNOLOGY Print On: 2024-07-16 02 23PM  Page 1 of37

LEAVE APPLICATION TRANSACTION
{01-01-2024 To 31-12-2024)

NAME: Mariayee (1), PAYROLL ID: 001
ANNUAL LEAVE

Trams Type Start Drat= End Diat= No. Of Days Feason

Leave Earn 01-01-2024 01-01-2024 12.000 Aunto Generate Leave Momtorine
...................................................... g S

BF Lzave Earn Leave Earn Lzawve Total Leave Lzawve Balance Famarl=
(Systam) (Mamsal Agj. Entitle Tal=n
0.000 (000 12 (000 12 1.000 11.00:0 Auto Gensrate Lzave Monitorine
13.1.18 Leave Monitoring Summary Report
Eco@TimePrint ECO SOLUTION TECHNOLOGY

Print On: 2024-07-1602:20BM  Pagz1ofl
LEAVE SUMMARY REPORT
(01-01-2024 To 31-12-2024)

Emglowee ID Name Pawrall D Pariod Leave Type BF LeaveEarn Laave Earn Laava Tat Leave Balance Remarls
{3vstam) (Mlarmal)y Adj. Laave Taken
1 Mariayea 001 01-01-2024-->31-12-2024 ANNUAL LEAVE 0.000 0.000 12.000 0.000 12.000 1.000 11000 Auto Gensrate
Laave NMonitoring
2 Wivah 002 01-01-2024-->31-12-2024 ANNUAL LEAVE 0.000 0.000 12.000 0.000 12.000 0.000 12.000 Auto Generate
Leave Monitoring
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13.1.19 Leave Management Summary Report

You may select 4 of the leave you want to view for summary each time from the selection below after you
double click / preview the report

03 Leave Management Summary Report >
Leave Tupe
|ON LEAVE V] :
Presiew
Leave Tupe
| UINPAID LEAVE v
Leave Tupe
| UINPAID LEAVE v
Leave Tupe Esil
i
| PAID LEAVE v
ECO COMPANY Print On: 26-07-2024 10:16AM
LEAVE MANAGEMENT SUMMARY
(01-01-2024 To 31-12-2024)
EMBLOYEEID NAME 1 ON LEAVE ON LEAVE (N LEAVE UNPAID LEAVE UNPAID LEAVE PAILY LEAVE
EARN IAKEN BALANCE
1 TIONG MING WEI .00 20,000 28,00 -5.000
15 TIANG CHING KIONG .00 15.000 24.00 -5.000
25 BILLY LAH MANGAN 0.00 12.000 25.00 -13.000
No. QF Employes: 3

*Remember to select whole year before you preview the report so that the leave entitlement for the whole
year can work
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13.1.20 Employee Listing

Eco@Tim e Print G MARTHGQ Print On: W4-07-1604:43PM  Paga 1 of19
Employee Listing

Employee Il Payroll ID Name C No Pessport Mo DCB Gender Date Join Resigned Schedule  Card Number
Date
100 ZUBIANAH BINTI MADARAK 881221125126 H-12-1888 FEMALE 99 0

NUR SAFIKAH BINTI AMAR

!

COMNIE JUSTIN

108 SIM FU YEN
T S L L I -
doe T T U GHAISTINGSIAR U T arreeizeeze T Bomeey  MALE Ty
e T ASHLEY JOAN ALBWNDER 77 TomoeRedzomo T TEseeso00 FEMALE T T g T
L T = X T . R P = =~ T R

NURFAZILAH ATHIRAH BINTI

- RIIARGRASM @5
HASHIM
DG NOORHAFIZAH BINTI 951009125588 0210-185  FEMALE 0
B LR L R L L L EEE R
YUNISIA YUNOS 851015485142 1510-1988  FEMALE . 0

Ms T T CaROLYINE BCIERALLLS smogtsizsoza 18031888 FEMALE T A

NUR IDAYU FARHAMI
TAKAFAN ABDULLAH © 7
17 NORFAZILAH BT MOHD 510206125088 DE-02-1964 FEMALE i) 0
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13.1.21 Audit Trail Report
Audit Trail Report B
Date [1607-20¢  |F| = [1607-20¢ || No. | AuditTrail Transaction Q
1 Change Password ® SelectAl - o
_ earcl
System User | v] 2 Clocking Schedule S5 e
3 Employee
M2  Quick Leave Entry ¢
< > Exit
« @@ ] 0 [ ilar > ovos|# |
Preview
~
Trans Sereen Employes Trans Type:  Edit Employee Action By : admin, 16-07-2024, 17:12:43
Employes : 101 - ROYNS EZLYER NESLI
Description : Edit Employes Info: ROYNS EZLYER MESLI (101)
Employes Name: ROYNS EZLYER NESLI-ROYNS EZLYER NESLIY
'

*1t will show all of the changes you have made to change password, clocking schedule, employee or quick
leave entry.
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14.0 Help

TIMEPRINT

Dashboard @
User Manual Visit Website
System Setup

Device Setup

Door Access

2024 ECOTIMEPRINT. All rights reserved

"1 User Manual

- User Manual of ECOTIMEPRINT Attendance System

About
- About ECOTIMEPRINT Attendance System

Visit Website
- Visit ECOTIMEPRINT website
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